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CARRER OBJECTIVE

Seeking a challenging and growth oriented position in an organization where I am applying my logical and analytical skills along with my experience to strengthen the working environment.
EDUCATIONAL ACHIEVEMENTS

Bachelor of Commerce  Calicut University, Kerala, India

Plus- Two - Board of Higher Secondary Education, India

S.S.L.C  -Board of Public Education, Kerala, India
PROFESSIONAL QUALIFICATIONS& EXPERIENCE
GCC
 QUICK BOOKS 
TALLY
GENIUM [PRIVATE SOFTWARE]

HIGHLIGHTS

· 8+1 years  experience in accounting works{INDIA&GCC}.Strong background inall type of accounting works.Good communication Skills.Proven administrative, secretarial and general office experience. Good knowledge in all aspects of customer service and support.
· Computer knowledge: PGDCA,Microsoft Word, Excel,Power point etc. 
· RESPONSIBILITIES UNDERTAKEN:-
All accounting work up to finalization.Branch Auditing.Prepration of P&L and Balnce Sheet.Prepration of all MIS report.Prepare, examine, and analyze accounting records and other financial reports to assess accuracy, completeness, and conformance to reporting and procedural standards. Analyze business operations, trends, costs, revenues, financial commitments, and obligations, to project future revenues and expenses or to provide advice. Report to management regarding the finances of establishment. Establish tables of accounts, and assign entries to proper accounts.
 Develop, maintain, and analyze budgets, preparing periodic reports that compare budgeted costs to actual costs. Develop, implement, modify, and document record keeping and accounting systems, making use of current computer technology. Assist management in various administrative tasks as instructed. To keep up with the banks accounts statuses. To make feasibility studies. Issuing commercial invoices for customers and issue payment banks instructions.Maintain and follow up day to day cash and Bank transactions. Reconciliation with bank and debtors/creditors.Follow up for payments etc.Utilized efficient and courteous customer service. Processing orders. Handled purchase of material.Ensure proper communications for all branches on day today business activities.Maintained accurate, up to date comprehensive and confidential files and records. Opened and routed mail to appropriate departments within the company. Coordinate and manage multiple priorities and projects on a timely basis. 
EMPLOYMENT HISTORY
Nov 2013 onwards

Designation: Accountant

Firm: General Trading
         Dubai,UAE
Sep2009 to Sep 2013

Designation: Accountant

Firm: GK Gases & Chemicals

Kerala, India

Dec 2008 to July 2009
Designation: Accountant

Firm: Mardec RK latex pvt.Ltd

Kerala, India

Mar2008 to Sep2008
Designation: Accountant

Firm: Co-operative bank,
          Kerala, India

Mar 2005 to Feb 2008
Designation: Accountant 

Firm: Mardec RK Latex Pvt.Ltd

Kerala, India

PERSONAL DETAILS
Gender  

: 
Male

Date of Birth

:
30th May 1984
Nationality 

:
Indian

          Martial Status

:
Single
          Visa Status

:
Employment Visa
Languages Known
:
English, Hindi, Malayalam 

Place of Issue
:
Cochin

DECLARATION

I hereby declare that the above mentioned information is correct up to my knowledge; I bear the responsibility for the correctness of the above mentioned particulars.

