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Objective:

To work for a challenging organization where I can use my skills & Knowledge attained through my studies, my creativity and contributes towards the growth & success of the

             Organization.
Education:

· M.B.A finance from Jawaharlal Nehru Technological University-Hyderabad in 2011.

· B.com (General)from Osmania University, Hyderabad in May 2007.
· Intermediate from Board fo intermediate education, andrapradesh 2004.
Technical skills:

· Operating systems          : Windows 98/Windows XP /Windows 7 

· Software Package           : Microsoft office ( Word , excel , power point),Tally Erp9,

      And Internet Applications.


Work Experience :
Company

: Reputed Marketing Pvt Ltd 
Designation

: ACCOUNTANT& ADMINISTRATIVE
Place


: Nizamabad,Hyderabad.

Duration

:(2011 to 2014). 

Roles and responsibilities:
· Maintain petty cash records.

· Preparation of journal vouchers.

· Maintain inventory details

· Entering day-to-day transactions in tally software 

· Handing of purchase orders, sales orders, receipt notes, delivery notes.

· Preparation of profit and loss account statements
· Preparation of bank reconciliation statement.

· Keeping & recording day-to-day of all financial transactions.
· Daily,weekly&monthly reports submitted to management.

· Preparing of invoices(purchase & sales).
Positive Qualities :


· Self-confident 

· Enthusiastic in learning new things.

· Sportive Nature.

· Good inter personal relations.
Personal Details:
· Date of Birth

:  13 th April 1987
· Languages Known
:  English,Hindi & Telugu.

· Material status 
:  Married.
