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CAREER OBJECTIVE
Seeking a challenging career with a distinctive organization, having an operation that provides a motivating work environment as well as an opportunity for career advancement in order to increase and properly utilize my qualification as well as my experience.
PROFILE SUMMARY
· Having 2 years of experience as a part-time accountant  in India

· Hold a Bachelor Degree in Commerce (B.COM) from Kannur University India.

· Well versed in using international and local accounting packages like Tally9, Peachtree, Quick Books and other customized accounting software & MS-Office, Internet etc.

· Accomplished well developed communication skills and also a quick learner

· Knowledge of typing manual and computer (English and Arabic)

EDUCATIONAL QUALIFICATION:
· B.COM– Bachelor of COMMERCE from Kannur University, India –(2011-2014)
· PGDCA – PG Diploma in Computerized financial Accounting. (Mar 2014 to Oct 2014)

TECHNICAL QUALIFICATION:
1 Tally,Wings,PeachTree,Quick Book
2 Ms-Office (Word, Excel, PowerPoint etc)
3 Excellent Internet Browsing and Typing skills.
PERSONAL APPRAISAL & ACHIEVEMENTS
· Hard working and self-motivated.
· Excellent communication and interpersonal skills.
· Flexible and Ambitious.
· Well organized and efficient with ability to work under pressure.
· Selected as the campus ambassador of MIC Arts and Science College by ELECTION COMMISSION OF INDIA
· Selected as the college union general secretary of MIC Arts and science college.
WORK EXPERIENCE
· Worked as a part time ACCOUNTANT in Reputed Firm textile based showroom in Kerala, India for 2 years.
JOB PROFILE
· Maintaining Cash Book, Purchase and Sales Registers, Payment and Receipt Vouchers and Journal.
· Over all control of Inventories and Warehouse stocks

· Preparing Debtors and Creditors Report
· Preparation of Monthly Report of all Company Transaction
· Preparation of Cheques.
· Preparation of payroll of over 12 staffs.
· Over whole control of all inward and outward stock.
· Evaluation of moving and nonmoving items.   
· Preparation and Verification of Bank Reconciliation Statement.
· Office administration.
PERSONAL DETAILS:


Date of Birth


:
21-12-1992


Sex



:
Male


Religion


:
Muslim


Marital Status


:
Single


Nationality


:
Indian

LANgUAgES KNOWN

English, Malayalam ,Hindi and basic Arabic.
I, hereby declare that all the information provided above is authentic to the best of my   
knowledge and belief.
