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Accounts, Finance and Audit Professional
CAREER OBJECTIVE
To gain a management position in a growing organization which not only provide me the opportunity to excel but also enable me to contribute towards achieving the organization’s objectives.
SUMMARY
	Education:
	ICAEW
	4 Papers remaining out of 14

	
	ACCA
	Qualified - June 2012

	Experience:
	5 Years 4 Months

	Duration
	
	Designation

	2 Years 10 Months
	Manager Finance and Accounts

	2 Years 6 Months
	Internal & External Auditor in Audit Firm


· Key financial management skills and expertise include: 
· Budgeting & Cost management 
· Financial planning & periodical management reporting 
· Supervision, execution & administration of payroll & revenue/receivable processes 
· Cash flow planning, forecast & control 
· Financial risk management 
· Financial Analysis & control 
· Study, designing & implementation of system of Internal Control 
· Development of IFRS compliant accounting policies & procedures 
PROFESSIONAL EXPERIENCE
	Manager Finance and Accounts
	September 2012 to Date

	    Reputed Firm, Pakistan
	

	A member of Drakken Canada, UAE, UK & Pakistan
	Oil & Gas Sector

	Procurement Executive
	October 2011 to April 2012

	Riaz Bottlers (Pvt) Limited (Pepsi Cola manufacturer & Distributor), Pakistan

	A franchise of Pepsi Cola International
	Foods & Beverages

	Audit Trainee
	November 2007 to May 2010

	Kaleem & Company Chartered Accountants, Pakistan
	Audit & Assurance Services



Summary of Key Skills/Experience


· Management of finance & accounts functions including budgeting, management reporting, costing function, accounting & recording function, exercise of financial control etc. 
· Review and development of costing and management reporting systems 
· Development of standard operating procedures (SOPs) for all business processes including finance & accounts manuals 
· Performance of risk based internal audits of finance & accounts functions 
· Performance of statutory audits 
· Project management & analytical skills 
· Presentation skills 
Extensive knowledge of the following key business processes:
	Procure to pay
	Finance & accounts
	Budgeting

	Order to cash
	Inventory management
	Entity levels controls

	Project costing
	Assets management
	Financial analysis


Detail of Key Skills/Experience

Planning & Budgeting
· Preparation of annual budgets in coordination of all head of departments and stakeholders 
· Quarterly and monthly breakup of annual budgets 
· Periodic monitoring of budgets and reporting of variance analysis 
Banking Operations & Cash Management
· Opening, closing and management of bank accounts 
· Preparation, review and approval of bank reconciliation statements 
· Determination of signatories and custody of cheque books 
· Determination of petty cash requirements 
· Preparation, review and approval of cash reconciliations 
· Recoupment of cash limits and related approval of expenditures 
Costing Function & Management Reporting 
· Determination of costing requirements & cost centers in alignment with the business decisions to be taken 
· Overheads allocation 
· Periodic management reporting by considering the business endeavors and management requirements like monthly financial statements/accounts, inventory analysis, budget comparisons 
Accounting & Recording Function
· Preparation of financial statements in accordance with IFRS 
· Maintenance of complete accounting records like general ledgers, trial balance, preparation of financial statements etc. 

· Maintenance of attendance & salary records, leave records and related payments & approvals 
· Posting of Accounting Transaction in Accounting Software 
Internal Controls Expertise
· Well groomed knowledge and experience of designing and implementing internal controls to carry out all of the above functions 
· Designing Standard Operating Procedures (SOPs) for all business processes of the organization like Finance & Accounts Manual, Procurement Manual 
Audit related Expertise
· Planning and execution of risk based internal audits 
· Planning and execution of annual financial statements audits in accordance with International Financial Reporting Standard (IFRS) and International Standard on Auditing (ISAs) 
EDUCATION

	
	
	Qualification
	
	Institution
	
	Year
	

	
	Chartered Accountant -
	Institute of Chartered Accountants of
	4 Papers
	

	
	ICAEW
	England & Wales
	
	
	Remaining
	

	
	Chartered Certified
	Association
	of
	Chartered
	Certified
	2012
	
	

	
	Accountant – ACCA
	Accountants UK
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	A-Level
	Bloomfield Hall Multan
	
	2002
	
	

	
	O-level
	Multan Public School Multan
	
	2000
	
	

	COMPUTER EXPERIENCE
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	Microsoft Office
	
	
	QuickBooks
	
	
	
	

	
	
	Peachtree
	
	
	Tally ERP
	
	
	
	

	
	
	Oracle
	
	
	Various Accounting Softwares
	


LANGUAGES

Fluent in English & Urdu languages (both written and spoken)
PERSONAL INFORMATION

	Date of Birth:
	November 22nd, 1984

	
	

	Marital Status:
	Single

	Visa Status:
	Visit Visa 

	REFERENCES
	

	
	

	Will be provided on demand
	



