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Summary:
ICAI–Institute of Chartered Accountants of India:
Qualified Chartered Accountancy(CA) from ICAI, India

Masters Degree in Accounts and Commerce
Masters Degree (M.Com.) in Accounts & Commerce from Mumbai University, India

Rich with 4.8 years work experience in Accounting, Auditing and Financial Analysis
Conversant with the knowledge of soft-wares like Tally9ERP, SAP and Peach Tree
Willing and open to learn new accounts based applications like Oracle
Employment History:

Current Employment: India Pvt. Ltd. – Mumbai, India
Position:-Financial Analyst (02-April-2013 to till date)
Job responsibilities:-
· Conducting Cost Benefit analysis to decide a DO OR BUY option for the products to be manufactured by analysing the costs involved
· Prepare and report monthly cost variance analysis which involves calculating the deviation from the budgeted volumes and costs vs. the actuals
· Participated and developed budgets and forecasts for the volume of products (based on their demand and plants’ manufacturing capacity) and for the costs – expenses associated with the production and overheads.
· Lead and coordinated special projects for new products to check the product’s market feasibility and the market yield
· Worked on MIS reports in Tally for Cost centres, Cash flow, Exceptional reports and Ratio analysis and SAP for Financials
· Proactively identify the issues in the process, understanding the root cause, and prevent such kind of issues by developing creative solutions
· Analyse inventory usage to keep a track of the plant’s performance as well as its impact on  the finances by conducting monthly / quarterly inventory reconciliations and Usage analysis
Employer: Haresh Gandhi and Co. – Mumbai, India
Position:-Chartered Accountant (02-June-2012 to 25-Mar-13)
Job Responsibilities:-

· Have managed and completed several Internal Audits of companies from industries like
Manufacturing, Printing, Trading, Export Corporation, Textile,Construction Company
· Maintaining books of accounts along with that of for our clients and ensured the timely reconciliations of cash and bank (on hand/banks)
· Prepare financial statements and supporting schedules according to the monthly close schedule. Monitored the accrual entries and reconciled the accounts monthly
· Scrutinize and ensure accuracy of accounting records, their compliance with statutory and international requirements, company procedures and guidelines. Reporting the irregularities notices to the Management and implementing recommendations to improvise the system
· Advising for the short term targets for sales, overheads, cash, overdraft limits and reporting to Management for corrective actions (GAP Analysis).

· Involved in all the aspects of Income Tax Assessments, Orders and Settlement 
Employer:-RikhavInfotechPvt. Ltd. – Mumbai, India
Position:- Head Accountant (03-June-2011 to 30-May-2012)
Job responsibilities:-
· Involved preparing monthly financial reports (B/S, P/L, cash flow statement), Trial Balancing, Financial report Analysing, Reconciliation, Management accounts reports and presentations.
· Have experience in interaction and communication with banks on aspects relating to payments to clients, negotiation for bank charges in favour of company transfers.
· Participated in company’s operation level decision making processes with the Finance Manager and the CFO and preparing detailed monthly performance report for submission to the management.

· Participated in the formation of a new division of the company in the field of Buying & Selling Pre-owned & New vehicles. Pulled up its initial as well as regular accounts. 
· Taking the responsibilities in all routine Accounting tasks (Imprest Cash system & Cash Control, Journal Entries and month end activities)
· Participating in Annual External Audit activities during annual audit process and in Internal Audit in order to comply with the internal operating controls
· Monitoring Actual Expenses against the Budget and advising to management whenever exceeds the Budget and providing the corrective action plans
· Conducted sessions with the Manager and the CFO along with the accounts staff to brief them of our current financial position and suggested measurements to reach the desired monthly / quarterly goals. Also, took inputs / opinions for better ideas
Employer: – ASB systems Pvt. Ltd. – Mumbai, India
Position:- Accounts Assistant(05-Apr-10 to 31-May-11)

Job responsibilities:-

· Prepared and executed Bank Guarantees for various AMCs of Heavy Machineries and Equipment. Have done negotiations with the banks for better valued bank guarantees
· Analysing various quotations in order to find the best service providers at the best rate and managing the suppliers with the best relationships
· Managed the general day to day payments, all the banking transactions and the petty cash balances. Managed the procedure, documentation and the follow up of the import and export with the suppliers
· Ensured that all the journal entries have been posted on a timely and accurate basis by reconciling and checking the GLs on a periodic basis
Employer: – Hemal H. Lakhani and Co. – Mumbai, India
Position:- Article Trainee(04-Apr-07 to 30-Mar-10)

Job responsibilities:-
· Participated and managed compilation work for TDS payments & Quarterly Return Filing

· Filed Individuals’, Partnership Firms’& Companies’ Income Tax Returns online
· Participated in and concludedInternal audits and Statutory Audits.

· Attended Tax Assessment proceedings, Scrutiny & Settlement cases

Professional Qualification
* Chartered Accountant (CA) from I.C.A.I.
Grades obtained : 53.35% (427/800)

Cleared both the Groups in the 1st Attempt in May 2012
The Institute of Chartered Accountants of India (I.C.A.I)
Academics and IT Skills
	Educational Qualification
	Board / University
	Percentage
	Year

	Masters of Commerce
	Mumbai University
	68.00%
	Mar.2011

	Bachelors of Commerce
	K. J. Somaiya College of Arts & Commerce
	70.00%
	Mar.2009

	H. S. C. (Higher Secondary)
	K. J. Somaiya College of Arts & Commerce
	78.83%
	Mar.2006

	S. S. C. (Matriculation)
	South Indian Association of High School
	73.73%
	Feb.2004


* Proficient in operations of -
   - MS Office (Excel, Word, Outlook, Power point) 

    - SAP as well as Tally ERP9 

    - Peach Tree (Basic/Start level)
    - Familiarity with various excel based formulas like V-lookup/H-lookup & Pivot Tables
Achievements
· Promoted to larger operating unit to take over accounts on basis of quality of work & ability to manage voluminous work. 

· Recognized for achieving goals before time & quality work on a consistent basis & meeting deliverables beyond expectations. 

· Have been awarded for getting the highest score in English (HSC board) in the entire college, across 1,200 students.
Personal traits:
•Date of Birth :12th August, 1988
•Nationality    : Indian
•Languages    : English, Hindi and Gujarati
•Strengths      : - Positive attitude / approach towards life, High Adaptability and Punctual
                         - Adhering to stringent / time based deadlines & capable of multi – tasking
                         - Clear, crisp and concise written and verbal communication,
                         - Wholly dedicated and committed towards work,
                         - Believe in and always give quality output of work.
I hereby declare that all of the information & details mentioned above are true, fair & correct to my utmost knowledge & care.
3 | Page



[image: image2.png]


