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OBJECTIVE

I believe my aptitude and educational knowledge will equip me to substantially contribute to the company's further advancement, growth and development. Also I am willing to undergo whatever transitional training you may deem necessary to hone of my potentials that will make me an asset of your company. 

INTERPERSONAL SKILLS

· Hardworking, Resourceful, Fast learner, Determined, Self-motivated Possessed leadership quality.

EDUCATIONAL QUALIFICATION 

· Diploma in electrical & electronical engineering (2011) 

· Higher Secondary -Tamilnadu (2003) 

ADDITIONAL QUALIFICATION 

· M.S-Office( word, xl, power point)- Vigna Computers-Tamilnadu (2009)

· DTP Works-Vigna Computers-Tamilnadu (2009) 

· AutoCAD 2D&3D (basic)-Apollo Computers-Tamilnadu (2009)

· Corel Draw-Apollo Computers-Tamilnadu (2009) 

SKILLS 

· Excellent experience as a Storekeeper. 

· Excellent communication and writing skills. 

· Proficient with computer literate such as Microsoft Word, Microsoft Excel and Internet. 
· Self-motivated. 

· Having strong interposal and customer service skills. 

EXPERIENCE SUMMARY 

· Meter reader in Empower energy solutions, Dubai (Mar2010 – Jan2014) 
· Cashier in Elite forex pvt limited - Chennai - India (2008-2010) 
· Storekeeper in R.K.P Corporation-Chennai-India (2005-2008)

DUTIES&RESPONCIBILITES 

· Handling all warehousing activities from the purchase order, invoice is issued, until consignment reach the final destination. 

· Responsible for handling all receipts, storage, issues and dispatch of goods 
· Timely dispatch and delivery of stocks to other units. 
· Identification of stock items and smooth stocktaking, coding and posting store transactions into stock ledgers.
· Compiling consumption reports related to stock control. 
· Submission of monthly stock level and stock return reports 

· Set up process for material handling and efficiently utilize warehouse space.
· Maintaining computerized inventory records and control of the stores. 

· Maintaining physical control and security over all stock items. 

· Done other duties as needed. 

PERSONAL & COMMUNICATION DETAILS 

Nationality: 
Indian

Languages Known: 
English, Hindi, and Tamil
Visa Status: 
Visit Visa

Date of Birth: 
27-05-1986

Marital Status:  
Single

DECLARATION 
I hereby declare that the above-furnished information is true and correct to the best of my knowledge and belief. 

