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OBJECTIVE

I believe my aptitude and educational knowledge will equip me to substantially contribute to the company's further advancement, growth and development. Also I am willing to undergo whatever transitional training you may deem necessary to hone of my potentials that will make me an asset of your company
EDUCATIONAL QUALIFICATION
· Master of Business Administration (MBA) from Dr. Pauls Engineering College, Anna  University in 2009  with 71% marks
· Bachelor of Business Administration (BBA) from Khadir Mohideen Arts & Science College, Bharathidasan University in 2007 with 51% marks
LOGISTICS EXECUTIVE (Sep 2009 to Feb 2011)
GODREJ&BOYCE MFG.CO.LTD, CHENNAI, INDIA

Duties and Responsibilities:

· Identification of stock items and smooth stocktaking, bar coding and posting store transactions into stock ledgers.

· Compiling consumption reports related to stock control.
· Supervision of Incoming and outgoing stocks into the Warehouse.

· Maintaining physical control and security over all stock items.
· Submission of monthly stock level and stock return reports set up process for material handling and efficiently utilizes warehouse space.

· Responsible for maintaining complete records, BaaN entries for stock inward.
·  Screening the Challans and forming Route for transportation. 
· Timely MIS relating to Logistics.
·  Verifying Delivery address, phone no. for individual customers and verifying any commitments given to individual customers and dealers.
· Responsible for handling all receipts, storage, issues and dispatch of goods.
· Coordination & communication with Dealers & division regarding timely dispatch and delivery of stocks to other units.
JUNIOR OFFICER (Sep 2011 to July 2014)
MANAPPURAM  FINANCE  LTD, CHENNAI, INDIA
Duties and Responsibilities:
· Managing Gold Testing & Verification in Branches.

· Explain customers about all Products.

· Troubleshooting for Outdoor customers.

· Responsible for maintaining standard procedures as regards to financial services.

· Coordination with Banks.
· Preparation of BRS.
· Documentation and MIS report maintenance.
· Co-ordination with Regional & Corporate Offices and all other day-to-day administrative activities.
COMPUTER SKILLS:

· MS Office (Word, Excel and PowerPoint skills)

· Email accessing through Outlook

· Internet accessing
· Basic knowledge in Tally (9.0)
PERSONAL DETAILS:

Gender 

: 
Male

Nationality

:
Indian 

Date of Birth

:
16/06/1987
Marital Status
             : 
Single 

Languages Known
:
English, Tamil
Place of issue
             : 
Tiruchirappalli, Tamil Nadu, India
DECLARATION:
Hereby, I promise that, all the above information is true and I am ready to work in your company according to your company’s rules and regulations, and I promise that, I will try my level best for the success of the company.

