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CAREER OBJECTIVES:
Being a competent and industrious individual my objective is to work in a challenging & result oriented environment of an esteemed organization's Accounts & Finance department and contribute to the overall growth of the organization,
GENERAL CAPABILITIES:
Since, working for more than 7 years in the field of Accounts & Finance using different
Accounting Packages like Tally ERP.9, Venus & Wings Etc,. The Experience adds a finishing edge to my extensive knowledge of Management & Financial Accounting, Analysis, Inventory & Stock Management, Auditing, Business and Financial Management &
Management Information System.
PROFESSIONAL OVERSEAS EXPERIENCE:
1. Company
: Fresh Fruits Company, Dubai, U.A.E. ( Staff 700 Employees )
Period
:  December 15, 2012 to December -2013
Position
:  Payroll Accountant 
Responsibilities:
· Salary processing 
· Leave salary
· Final Settlements
· Daily Routine Work
Salary Processing:  Daily Attendance Report, Leave Summary, OT Report, Loan Recovery Entries, Approval from Internal Auditor, Transfer Letter Preparation, SIF CD Preparation, Follow with the Bank to process the salary, JV Entries in the Accounts programme.

Leave Salary: Leave History,  Information to Department heads, Computation (Resignation Termination & Non Renewal), Cheque preparation, Passport Release from PRO, JV Entries in the Accounts Programme.

Final Settlement:  (ASAP the moment we receive all the details):  Computation (Resignation, Termination & Non Renewal), Approval from Internal Auditor, Cheque preparation, Passport Release from PRO, JV entries in the Accounts System Programme.

Daily Routine Work: Creating Employee ID & Finger Prints in the  Punching Machine, Daily Attendance updation for staffs, Extract Employees details for Management Requirement, Co-ordinate with Legal Dept., for Employees settlement, Filing of documents into Employees file, Report for New employee joining, Report for Rejoining from Vacation, Sick leave or any other leave approval / Action to HR.
2. Company
: Magus International (A Division of Mahmoud Said Fakhry &. Sons Co.)
   Jeddah, Saudi Arabia.
Period
:  October 01, 2005 to May, 2012
Position
: Accountant. (Hands on Experience with Tally 6.3 & Venus) 
Responsibilities:
· Responsible for the Accounting Transactions of the whole Organization,

· Monitoring the Cash Flow & Bank Transactions.
· Monitoring, Directing and coordinating the work of the Subordinates.
· Reporting to the Finance Manager & Discussing Issues related to Finance &
Accounting.
· Implementing new Costing and Accounting Procedures as needed and See that they are practiced.
· Ensuring the Accuracy of the Accounting Transactions by conducting Internal
Audit in timely intervals.
· Responsible for the Payables within the Organization-
· Responsible for maintaining and controlling Item codes and the Inventories for the
whole Organization.

· Monitoring the day to day Cash Transaction of all the Branches with in the kingdom.
· Responsible for Preparing Reconciliation Statements for Bank & other Ledger                                                         a/c’s.

· Assisting the Finance Manager in Preparing Income & Expenditure Account and
Balance Sheet on monthly basis. (Consolidated & Individually for each Branch)

· Calculating Monthly Turnover & Commissions Payable to the Sates Personals.

· Maintaining the Cost of Operating the Factor,' & Production,

· Preparing Various Financial Analysis's and generating reports to help the
management take better Decisions.

· Maintaining Healthy Management Information System.
· Lastly coordinating all the responsibilities of the Accounts & Finance Department.

3. Company  :        ELITE FANCY FOOD CORPORATION.
         Jeddah, Saudi Arabia,
Period
:    April 5, 2005 - September 15, 2005 Position
:     Accountant. Responsibilities:
· Recording all the daily business transactions and maintaining the Records of customers,

· Maintaining the inventory of stocks on hand.

· Reporting to the management regarding Cash positions and Stock details,

· Preparing statements of accounts of customers balance receivables on a timely basis
and follow-up for the balance dues.

· Assisting the management by preparing appropriate documentation in their business
activities.
PROFESSIONAL INDIAN EXPERIENCE:
1.
Company
  :           M/s SUPREME GRANITES.
  Hyderabad, India,
Period
   :     July, 2000 - May, 2002, Position
   :          Accountant. 
Responsibilities:
· Maintaining and Preparing the Ledger accounts and Cash accounts,

· Receiving Invoices and arranging for payments,

· Analyzing and controlling the Credit Transactions.

· Preparing statements of accounts of customers and follow up for the payments.

· Reporting to management regarding Sales, Purchases & Cash position.

· Preparing Bank Reconciliation Statement monthly. And follow up of the
Differences/Outstanding.
· Work hard in. assisting the management in their daily business activities by ensuring
appropriate action in a timely manner.

2.
Company :  
   NETWARE MAINTENANCE GROUP.
    Hyderabad, India.
Period       :      February 1999 to March, 2000. Position    :
    Marketing Executive, Responsibilities:
· Generating customers for the maintenance, implementation and installation of network and Software.

· Discussing the. customer requirements and problems with the technical members
and providing the customers with the best services solution and technical crew.

· Preparing effective strategies for the marketing of E.R.P packages, the target customers were mainly Schools and Teaching Institutions, being a part of a competitive market environment.
· Follow-up with customer leads and closed the deal by negotiating.

· Co-ordinating with the existing customers for further business.
3. Company: 
Worked and practiced under a CHARTERED ACCOUNTANT.
Warangal - India.
Period      :   February, 1998 to December, 1998.
 Position  :   Accounts Trainee. Responsibilities:
· Preparing and Auditing the final accounts of clients with high-end Focus and reliable’ computer packages such as Tally & Dac-Easy etc,
COMPUTER PR OFICIENCY:

Post Graduation Diploma in Computer Application (PGDCA). 
Accounting Packages     
:
Venus, Tally, Wings, Focus, Ex-Next






Generation, Dac –Easy

Operating System 

:
Windows 98/2000

RDBMS/DBMS

:
Oracle 8.0, Dbase.

Front End Tolls

:
Visual Basic 6.0

Packages 


:
MS. Office 2000

ACADEMIC QUALIFICATION :
AMERICAN ACCOUNTING SCHOOL: Accounts Software Packages with Computer as specialization from (Newport University.u.s.a),Through Indo American Counsel for Examinations, Hyderabad, India. (Year of Completion-Dec-04.)
Bachelor of Commerce with Computer as specialization from Kakatiya University, Warangal, India. (Year of Complition-2004.)
PERSONAL DATA :

Date of Birth

:
02-02-1983 
Nationality 

:
Indian,
Visa Status

:
Visit Visa
Civil Status 

:
Married,
Date:
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