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Helping you to search best jobs & talent since 2002!

REGISTRATION FORM (JAN 2015)

Date \ .o\ 2o\S CVNo /32—/5?&

W AR ¢ Mov sy \Lbb\\ST\L §DES TReuTiont l STeve Iceg RN,

lebhlsTies § SWPRLY Cunan
NE \7 *\(J&_S Place of Birth / City of Origin
2 B

Profession / Specialty

Industry / Projects

Nationality

Az o eani SWT

Gender rMale O Female Marital Status O Single [@-varried [ Separated
AerisD

Religion \_\ | NO U Birth date { DD-MON-YEAR} Dr:\ AR = ‘%:\S

Languages Mother Tongue r\\&“\k;:S& Other Languages “ INO \, \,v_v U, €N l‘\\’\§ ‘

Qualification ™M &3‘3\

Gulf Experience B 13_ Years _‘; Months Total Experience \2- Years__ () Months

Guif Driving License O Yes RNo Do you have own car? O Yes @To

Visa Status [J Visit mployment O Dependent Visa Validity Date Del Mo { Y 2=\

Employment Status O Employed back in Home Country Kmployed in Gulf [ Job Less-Unemployed

What is your arrival date in Gulf Country? M~ 2t What is the reason for your Job Search? FoL §2 X Fukn <

How many jobs you have applied so far? \2> How many interview calls you have received so far? 2

Last Drawn Monthly Salary Currency A () Value 2°§§ Salary Drawn Per Day A £D C‘d e

Expected Salary Currency A’E() Value L‘ S [J Bank Statement O Offer Letter O Contract

How much notice period you will need to join new position? [J Can Join Immediate [ 1 Week B4Wonth O

Do you have any kind of heaith condition which can hamper you to perform your duties? R to work O Yes

Do you have any kind of outstanding loans / finance / credit card facilities to repay? ©No O Yes_

Do you have any kind of civil or criminal cases pending against you in any courts? Ko O Yes_

What is your talent? Describe in detail.

Fisy LEALNEe, ABLLETP Wo\in aTear ¢ Halte, oierad he wsvie,

PCL Certificate Gulf Experience , High Academic Scores - Mark Sheet ’ Worked 2+ yrs with employer I
Fitness Certificate Gulf / Intl Driving License Post Graduate & Above Education l Promoted in Previous Job
IT Literacy Arabic Proficiency On Job Training Certificates Awards or Appreciation

IELTS Proficiency Experience Verified
Bonus Score — | + Gulf Score l + Education Score 2 + Experience Score '
Based on documents verified by our HR Assistants the candidate has achieved total score points of = Total Score L’

To Interview this candidate please contact Gulfjobseeker.com Office Phone No 04-3970978




OBJECTIVE
Career minded individual with knowledge, skills, and experience seeks a job opportunity with a dynamic company.
EXPERIENCE
Sales Executive, June 2014- Present
· Maintain all the offices systems in accordance to the prescribed standards in order to ensure smooth functioning at times.
· Handle customers on phones and in person with queries and problems.
· Make designs as the customer requirements and send to the suppliers for the further action
· Maintain records and file data according to category 
· Communicate with management, staff, suppliers and customers to ensure 
· Monitoring inventory, office stock and ordering supplies as necessary. 
· Setting up and coordinating meetings and conferences.

· Updating, processing and filing of all documents. 

· Performs other duties assigned by the Manager
· Displaying the samples and motivating customers for the brand & to get more & more orders.

Floor In-Charge, June 2011 – December 2013.


As per my job as Floor In-Charge was overseeing variety of warehouse activities including shipping and receiving raw materials and/or finished goods and maintaining inventory and associated records. People management responsibilities include hiring and training, planning and assigning daily work, conducting performance appraisals, addressing performance issues, and resolving problems which occur and giving reports to Warehouse Manager. 
Store Keeper, December 2008 – March 2011.

My Job role was to perform variety of shipping/receiving, stocking activities; stores and distributes supplies and equipment, maintain inventory and stock records, to serve as a lead worker to other classified staff in the area and perform related work as required.


I was responsible for all warehouse operations activities including shipping and receiving, 

deliveries, coordinating stock, documenting warehouse transactions, maintaining records, and overseeing storage of surplus inventory and property for the District.

Inventory & Cycle Count Assistant, December 2005 – November 2008.

My job as per Inventory & Cycle Count Assistant was to monitor warehouse inventory and perform cycle counting duties to ensure that all materials are properly verified to be reflective of reported inventory. Also to check miscellaneous stores/stockroom activities to maintain inventory accuracy through proper processing of material receipts, transfers, and issues. 

Warehouse Assistant, August 2004 – November 2005.

To carry out general warehouse duties as directed by the Warehouse Manager. To be aware of, and follow, warehouse safety procedures. To work as part of the Warehouse team.
Duties & Responsibilities 
Customer Service Agent, March 2002- May 2004.

Main Job as a Customer Service agent is to dedicate to understand each customer’s needs and then do the absolute whatever it takes to help them. 

SKILLS
· Knowledgeable with computer Windows program (i.e. Word, Excel, PowerPoint, Internet etc.
· Excellent working knowledge of all Microsoft office package.
· Able to work under pressure and tight work schedules
· Strong organizational, administrative and analytical skills 
· Self-motivated and have the initiative to work with minimum supervision.
· Knowledgeable of all processes within the warehouse operations from the receiving, storing and issuance of products / materials to include accounting and inventory processes. 
· Ability to work under pressure meets deadlines.
· Possess good communication skills and able to ensure positive customer service is given 

· Service as an interpreter between management and the department.
EDUCATION
Kathmandu, Nepal

· Masters in Business Administration, (Major: Business) Attend2-year of 2- year requirement.
· International English Language Testing System (IELTS) Scored 6.5 overall.

· Computer Fundamental Certificate from Escol Computer Institute
· Diploma in computer course Certificate from Escol Computer Institute 

· Computer Tally course Certificate from Escol Computer Institute.
Personal Details
· Date of birth    : 07/11/1975
· Nationally        : Nepali

· Visa status       : Employment visa 

· Gender            : Male 
· Language         : English. Hindi, Nepali.
OTHER
Personal and Work references can be available upon request 

DECLARATION

I hereby declare that the information furnished above is true and to the best of my knowledge 

