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	Career Objectives
	To obtain a challenging position in a reputed organization, offering opportunity for personal growth and career development and to be a part of highly motivated and dynamic team of professionals with a result oriented and forward looking approach.

	Professional Qualification
	· ACCA-Association Of Certified Chartered Accountant of England & Wales
· CAT- Certified Accountant Technician of England & Wales

	Professional Membership
	· Association of Certified Chartered Accountant –UK

	Professional Experience 
	· Worked as a Finance & Admin Manager in Rural Development Organization from 03-10-2011 to 25-11-2014.
· Worked as trainee in M/S Akhter Mahmood Mian (Chartered Accountants) from 26-07-2010 to 15-09-2011.
· Working as Assistant Accounts Manager in M/S Youth Development Organization from 20-06-2007 to 12-07-2010.

	Core Skills Profile
	Financial Reporting: To prepare the financial statements that are used are the balance sheet, the income statement the cash flow statement, shareholders' equity and retained earnings.

	Core Responsibilities
	My core responsibilities include effective, efficient and timely basis Financial reporting keeping in view IAS/IFRS. 

	Highlights of major work done
	Major work in Sangtani Women Rural Development Organization (SWRDO)

· Preparing of end user Financial Statements 
· Preparing of detailed budgets and variance analysis.

· Preparing and maintaining accounting records of all receipts & payments on Financial Accounting Software (FAS).
· Preparing of Bank reconciliation on weekly & monthly basis.

· To prepare payroll & salaries transfer through bank advice and maintain all employees record (individual files, detail of employees bank accounts & other confidential information)
· To identify the proper activities related to particular project and preparing budgeted cost and monitoring of that activity.

· To manage finance & accounting data and to communicate financial reports with Donors projects (e.g. USAID, Concern World Wide, UNOCHA, Muslim Charity, UNHCR, PPAF, PSDF, US Consulate, RDPI/Plan International, Green acres, & Lead Pakistan).

· To prepare the forecasting of available funds in line of budget limits for different projects to meet the specified criteria.

· To manage, arrange & execute the process of third party audit & financial verifications on particular intervals according to different donor’s specified Audit Firms (e.g. PWC A.F Ferguson, E&Y Sidat Haiyder, KPMG Taseer Hadi, Nasir Javid Maqsood Imran, Hussain Chaudhary & etc).  

· To facilitate & conduct the annual external & internal audit (QCR qualifying firm) according to SWRDO policy.

· To prepare weekly & monthly reports regarding expenses and donation from donors. 

· To maintain all administration activities according to SWRDO policy (e.g. Asset register, attendance record, vehicle log books, monthly log sheet analysis, Visitors register, Data back up in soft & hard copy & etc). 
Major work in M/S Akhter Mahmood Mian (Chartered Accountants)
· Carry out Independent Audit of both Public & Private Limited clients including, manufacturing sector, Service sector & social sector. 
· Work performed as a junior & senior of audit team for audit work e.g. stock taking, audit planning, interim audit, finalization & audit reporting.  
· Maintain Corporate Affairs e.g.; preparing & filing legal Form and documents and correspond with SECP.

· Preparing & filing Sales & Income Tax Returns. 

Major work in Youth Development Organization (YDO)

· To maintain record & books of accounts.

· To provide assistance for strategic planning regarding Finance & Accounts. 

· To provide assistance in preparing vouchers and accounting information.

· To prepare weekly & monthly reports, bank reconciliations, budgets regarding planned activities, expenditures and payroll system.

· To communicate and provide required financial information from different Donors

	Computer Skills
	I am proficient in MS Excel, MS Word, MS PowerPoint and MS Project. Worked in computer environment throughout the professional career. 

I have also skills for using Accounting Software.

	Personal Data
	Nationality              Pakistani

Date of birth           10th June 1986
Marital status          Single











