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Personal Statement

To obtain job in the growth oriented organization where I can put my theoretical & practical professional knowledge gained as Associate Chartered Certified Accountant into practice for self-character building & to help the organization in achieving its goals. To continue boost up my career in Accounting & Finance field and to be at Managerial level.

Skills

Accounting 
My major leanings are in Accounting, Auditing & Finance. 

Accounting Standards

Good knowledge of Accounting standards.

Computer skills 
I got training in Advance Excel, Tally ERP.9, Peach Tree, Quick Books, Sage 50.

Work History

Trainee Internal Auditor

Associates (Pvt) Ltd, Lahore Pakistan

(December 01, 2013 – November 30, 2014)

· Evaluates and provides reasonable assurance that risk management, control & governance systems are functioning as intended and will enable the organisation's objectives and goals to be met.

· Reports risk management issues and internal controls deficiencies identified directly to the directors.

· Provides support to the company's anti-fraud programs.
Customer Services
UK Ltd, Birmingham, UK
(February 01, 2013 – August 20, 2013)
· Dealing with suppliers and customer.

· Collecting the cash from customers.

· Looking after the store.

· Maintaining the Inventory Level in store.

· Dealing with staff of store.

· Providing solution to the problems faced by the staff.

· Ensuring the compliance with policies & rules set by management.

Accountant

Latitude (Pvt.) Ltd Lahore, Pakistan

(June 01, 2010 – August 30, 2012)

· Book keeping

· Accounts Payables

· Verify and make all type of payments
· Accounts Receivables management, invoicing, recovery, ageing analysis & proper recording.
· Calculation of monthly payroll
· Bank reconciliation

· Financial statements up to finalization

· Ratio Analysis

· Coordinate the audit process
· Establish and continuously develop the internal control function
Education

Professional:

ACCA (Association of Chartered Certified Accountants) (Part Qualified) December, 2013
CAT (Certified Accountant Technician) December, 2009
Academic:
Higher Secondary School Certificate (Pre-Engineering group) OCT/NOV, 2008

Secondary School Certificate (Science Group) April, 2005

Competencies

· Excellent communication skills to build relation with customers face to face.

· Ability to organize and priorities a busy diary.

· Flexible regarding your working hours.

· Disciplined, Hardworking and having Leadership qualities.

· Task oriented and people handling skill.

· Multilingual: English, Urdu, Punjabi and can read Arabic.

Referees:
Referees available on request.
Nationality: Pakistani


Visa Status: Tourist Visa








