M. ASHOK KUMAR
cv no: 1322514
[image: image1.png]XGulfjobseeker.com

Helping you to search bestjobs & talent since 2002!



[image: image2.jpg]



Whatsapp Mobile: +971504753686 Phone +97143970978 E-mail: gulfjobseeker@gmail.com 



SENIOR FINANCE PROFESSIONAL

Management Development ~ Strategic Planning ~ Financing ~ Accounting


Personal Details 

Date of Birth:


17th June 1978

Marital Status:


Married

Nationality:


Indian

Visa Details:


Visit Visa (Required Employment Visa)


Snapshot

Accomplished financial professional adept in establishing high-growth, profitable operations of substantial impact, reaching business and profit goals with corporate financing strategies, cost control and technical solutions. Accomplished and result-oriented professional with over 15 years of experience. Presently associated with AVS Group of Companies (Chennai) as Head Accounts and Finance. Well versed with modern accounting systems and provisions of Income Tax, Service Tax and other statutory acts. Possesses excellent communication skills with an ability to easily interact with executives, regulatory agencies, clients, vendors and staff. 

Expertise in overseeing the management and coordination of all fiscal reporting activities for the organization including: organizational revenue/ expense and balance sheet reports, reports to funding agencies, development and monitoring of organizational and grant budgets. Expertise in analyzing systems, procedures and preparing systems designing internal control systems and facilitating effective decision-making. Experienced in financial controllership, strategic planning, forecasting, budgeting, and financial analysis. Possesses strong communication, leadership and inter-personal skills.

LEADERSHIP EXPERTISE

Financial Operations 


Strategic Planning 


Financial Analysis and Reporting


Budgeting 



Taxation



MIS Reporting 

Fund Sourcing and Control

Regulatory and Commercial Affairs
Team Management
Accounting Methods


Bank Reconciliation 


Accounts Receivables/Payables
Ms Excel, Word, Power Point

Tally ERP


Employment Profile
Since Nov 2007 

AVS Group of Companies (Chennai) as Head Accounts and Finance
· Heading the Finance, Accounts and Admin Departments of AVS Foundation Pvt. Ltd. and its Sister Concerns AVS Land Promoters and Shree Sai Bhavan Restaurant.

· Establishing a clear and lucid picture of the financial position of the organization by preparation and reconciliation of financial statements viz. ledgers, P&L Account and Balance Sheet.

· Executing proper management of internal audit to validate the accuracy of organization's records and check for mismanagement, waste, errors or fraud.

· Generating MIS & monitoring movement of key business indicators viz. debtors control, fund flow management to facilitate decision-making.

· Ensuring proper screening of payments of projects and preparation of project reports to assess liability of projects on financial grounds.

· Dealing with income tax department for assessment proceedings of the company and its associates concerns, appeals, appeal effects of all group concerns.

· Looking after day today activities, cash handling, banking relationship, maintaining accounts receivables and accounts payables, daily, weekly and monthly MIS reports to the management. i.e., collection reports, payment reports, customer outstanding reports, supplier outstanding reports, aging reports.
· Preparing Payment Cheques based on fund allocations and issuing debit notes to the concern departments, receiving payments from the clients and customers and maintain fund flow and cash flow.  

· Monitoring of transactions in account books of every company using tally software. 

· Maintaining the book of accounts (G/L, sub ledger) , Scrutinizing and preparing G/L schedules for Line Manager's review, Monthly reconciliation of intercompany balances, bank balances and other general ledger accounts, balances are fully detailed and adjusting entries made accordingly.

· Supervising of monthly and yearly returns of Provident Fund and ESI Scheme Benefits of Employees.

· Maintaining and balancing subsidiary accounts by verifying, allocating, posting, reconciling transactions, provide variance analysis and resolving discrepancies.

· Sharing knowledge with Planning Team for any New Layout Property Development Process. And prepare for Budget for New layouts and Business

· Making international travel arrangements for Directors and assisting them for travel to foreign countries. 

Key Highlights:

· Recruited to travel China, Malaysia and Dubai for Market Survey and Business Development Survey process along with Managing Director.

Dec 2003 – Oct 2007
Ehrlich Laboratories, Chennai as Accountant
· Maintaining statutory books of accounts, bank reconciliation statements, fixed assets registers & financial statements in compliance with time & accuracy norms.

· Ensuring timely filing of returns such as TDS/ IT/ Annual Returns/ Advance Tax as per the relevant Acts & interfacing with Tax Auditors/ regulatory authorities for assessments & remittances.

· Preparing NABL & ISO audit schedules/plans & ensuring completion of the same within the stipulated time frame to ensure that the laid down procedures are being strictly followed.

· Coordinating with auditors for conducting internal and statutory audits; evaluating internal control systems to highlight shortcomings & implement corrective actions.

· Processing purchase bills for payment after proper verification with original vouchers & managing revenue billing, preparing audit schedules etc.

· Monitoring the status of debtor balances and following up with them for payment recovery & determining the accounts payable position for making timely payments to creditors.

· Formulating effective debt collection mechanisms and coordinating with collection staff for ensuring timely receipt of money from clients & recovery of bad debts.

· Evaluating & adapting systems & software with a view to ensure efficiency across F& A operations.

· Preparing MIS reports to provide feedback to top management on profitability, budgetary control, credit administration, bank reconciliation & budget analysis etc.

Jan 2000 – Nov 2003 
BIC Logistics Limited, Chennai as Deputy Manager (Accounts)

· Achieving accounting operational objectives by contributing accounting information and recommendations to strategic plans and reviews. 
· Preparing and completing action plans; implementing production, productivity, quality, and customer-service standards; resolving problems, completing audits, identifying trends and determining system improvements.
· Meeting accounting financial objectives by forecasting requirements; preparing an annual budget, scheduling expenditures, analyzing variances and initiating corrective actions.

· Confirming financial status by monitoring revenue and expenses; coordinating the collection, consolidation, and evaluation of financial data and preparing special reports.

· Maintaining accounting controls by establishing a chart of accounts; defining accounting policies and procedures.

· Guiding other departments by researching and interpreting accounting policy; applying observations and recommendations to operational issues.

· Maintaining financial security by establishing internal controls.

Apr 1999 – Dec 1999
Dukes Cyber net (Chennai) as Centre In-charge
Mar 1998 – Mar 1999 
Sri Sarathy Real Estates, Chennai as Accounts Assistant
Key Highlights:
· Escalated as Deputy Manager-Accounts in a short span due to exemplary performance in BIC Logistics.

· Streamlined & Maintained the Monthly reports within 5th of the every month, which is actively followed till date.
· Broke the Record of Make it Ready of Annual Returns within 15th of April for 2 years while working with BIC Logistics Ltd.
· Streamlined the Provident Fund remittance and submissions and cleared the 5 years claim forms of ex-employees for that was rewarded by Management and got Rs.5000/- as a reward for three months at Ehrlich Laboratory Pvt. Ltd. 
· Provided suggestions to put Auto cut of telephone line  after 6 minutes, which led to a major reduction in telephone costs. 
· Joined as an Accountant in AVS Group and after two years was promoted as Manager. Looked after their companies named Avs Foundation Pvt. Ltd., Avs Land Promoters and Shree Sai Bhavan Restaurant. 
· Played pivotal role in reducing costs by 60% of previous cost at Shree Sai Bhavan Restaurant.


Technical Qualifications 

· Computer Diploma in ACIM (Advanced Diploma in Computer Integrated Management) in F & A (Finance & Accounts).



IT Skills

Operating System 
Windows NT 4.0/ 95/ 98/ XP, MS-DOS, MS Office 97/2K  (Word, Excel, Access, PowerPoint, Paint)

Accounting Packages

EX – Next Generation & ERP Tally – 9.0 , SAP FICO (beginner) 
Technical Knowledge 

Typewriting: Higher (English)/ Lower (English)


Education
Post Graduate Diploma in Business Administration ( Finance)  from Symbiosis Centre for Distance Learning, Pune, 2004.
Masters in Business Administration (MBA) (Finance and Systems) from Madurai Kamarajar University, Madurai, 2002.
Bachelor of Commerce (B.Com) from SIVET College, Gowrivakkam, University of Madras, Chennai, 1998.
