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   Professional Summary:

· Total experience 5years in different industries such as Technical Recruiting in IT, Hotel Industries, Marketing and Customer Service Executive
· 3+ years of experience in talent acquisition industry. 
· Recruited for contract, contract-to-hire and permanent high-end national and local positions, for Information Technology clients all over USA.
· Developed and implemented strategies for proactively building resume database.
· Good understanding of various business domains including Information Technology / Insurance/ Tele communications / HealthCare / Engineering / Financial Services / Capital Markets.
· Utilized Internet capabilities to network and recruit qualified professionals through job boards like Monster, Dice, Career Builder, Tech Fetch, Indeed, etc.
· Developed and implemented comprehensive recruitment strategies successfully, screening, and presenting qualified candidates to hiring managers.
· Created strategy presentation based on the MIS report
· Coordinated with PR agencies for creative artwork for advertisements in magazines

· Handled the training of new joiners who are directly or indirectly involved in designing process
· Responsibility to have higher level of communication and ensure the team is performing in the operation.

· Team worker, quick learner and possess excellent interpersonal skills.
Education
Bachelor of Computer Application in University of Madras (2006 – 2009)
NIIT – C, C++, C sharp, Java, VB .Net, MS Access 2007, Oracle 9i, SQL 

Skills

Ms Office:  Word, Excel, PowerPoint, Outlook, Adobe Photoshop CS3.
Sourcing Portals: Tech Fetch, Dice, Monster, Career Builder, Naukri, Indeed, Linked In, etc.
PROFESSIONAL EXPERIENCE
Designation: Technical RECRUITER   

Client: Cisco, Ebay                                                                 

     February 2013 to December 2014

Netpace India     
Responsibilities:                                                                            

· Work independently with the requirements and come up with high level design.

· Involve in the requirement gatherings with Client/Vendors.

· Collaboratively work with Offshore team to get the proposal executed done according to the detailed plan.

· Able to drive offshore team and plan the tasks for daily basis.

·  Negotiate offers and close hires.

· Excellent  communication,  strategy,  sourcing  and  negotiation  skills  with  a  proven  track  record  of excellence in the placement process

· Possess excellent technical skills and great understanding of client’s requirement

· Expert in sourcing and screening qualified candidates, interviewing, identifying talent and managing the hiring process

· Responsible for full life cycle recruiting, including sourcing, interviewing, qualifying and placement of full range of software engineering, IT and management candidates for contract, contract to perm and direct hire positions

· Recruited and interviewed candidates for permanent and contract positions with corporate clients throughout the US and India.

· Recruiting resources include: resume databases, internet searches, employment advertising, user groups, internet job postings and employee referrals.

· Interview candidates to determine skills and criteria for their job search. 
· Extensive experience working on Monster, Dice, Hot Jobs, Career builder, LinkedIn, Indeed, Tech fetch, Social Networks, Etc

· Possess excellent soft Skills, strong Recruiting skills, interviewing skills, Technical/IT understanding, Organization, Confidentiality, and Judgment.

· Working knowledge of MS Suite including MS Outlook, Access.

Designation: US IT RECRUITER                               

                        Jan 2012 to February 2013

Netpace India-Chennai

Responsibilities: 
· Responsible for sourcing, identifying, attracting, securing and closing the hard to find candidates. Interview, pre qualify, pre close, close and develop and polish on skills required to close potential candidates.

· Participate in daily/weekly recruitment meetings, focused on troubleshooting difficult positions and managing client issues.

· Direct sourcing candidates using advanced Internet and diverse recruitment techniques.

· Possess extensive experience in recruiting, managing customer relationships, understanding the client’s business needs and delivering timely results.

· Excellent  communication,  strategy,  sourcing  and  negotiation  skills  with  a  proven  track  record  of excellence in the placement process

· Responsible for full life cycle recruiting, including sourcing, interviewing, qualifying and placement of full range of software engineering, IT and management candidates for contract, contract to perm and direct hire positions

· Recruited and interviewed candidates for permanent and contract positions with corporate clients throughout the US.

· Recruiting resources include: resume databases, internet searches, employment advertising, user groups, internet job postings and employee referrals.

GRT Grand Hotel                                                                               May 2011 to January 2012

Sales Coordinator

Responsibilities:
· Consolidate the entire month productivity to keep track of yearly turnover from rooms and food & beverage

· Coordinated with rooms & banquet coordinators to convert enquiries into business

· Created strategy presentation based on the MIS report

· Coordinated with PR agencies for creative artwork for advertisements in magazines

· Maintained guest’s database to contact them for future offers

· Scheduled meeting with Director of Sales

IndiaMart.com                                                                                        June 2010 to May 2011

Designing Coordinator

Responsibilities:
· Promptly handled all incoming calls and enquires

· Hands on experience in catalog designing

· Coordinating with client and team members to complete designing work

· Designing was done using software like: Photoshop CS3, Active Pixel, Gimp, MS-Excel, MS-Word, MS-PowerPoint.

· Updating the reports on a weekly basis about the account status
· Reworking the designs according to the client requirements

· Handled the training of new joiners who are directly or indirectly involved in designing process

Sr.Representative                                      
                                    June 2009 to June 2010
Allsec Technologies
Process: BPO (Voice and Non- Voice)
Responsibilities:
· Responsibility to do end to end planning and objective to achieve performance goal and to develop productivity and improve quality standards for the company.

· Should train the associates, staffs and make sure they are executing the plan properly. Make sure to deliver higher quality standards by planning and execution.

· Responsibility of an operation manager to analyze Production and plan the deliverables according to it. Reporting must be done on a frequent basis.

· Responsibility to have higher level of communication and ensure the team is performing in the operation.

· Updating Daily Calls Report.

Personal Details

Gender


:
Male

Marital Status

:
Married

Visa Status

:
Tourist

Visa valid till

:
20th February 2015

Date of Birth

:
18.07.1989

Language Known
:
English, Malayalam, Tamil
