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	CAREER OBJECTIVES


 Looking for a challenging position where I could use my creative skills to mutual benefit the organization and to fulfill my career aspiration.
	PROFESSIONAL  EXPERIENCE


Assistant Chief Accountant, Pakistan
(November 01, 1994 to December 31, 2014)
Their major products are Footballs, Volleyballs, Handballs, Rugby Balls, Goal Keeper Gloves and Hockey Sticks and major Customers are Puma, Dunlop Slazanger, UHL Sports, Decathlon, Hummel etc.  

	RESPONSIBILITIES

	1- Payroll accounts.
2- Vendors Payments

3- Handling PDC.

4- Reconciliation of all finance accounts.
5- Reconciliation of all Vendors. 
6- Reconciliation of Banks / Cash A/c
7- Verifying calculations working with the Accounts system.
8- Managing petty cash transactions.
9- Managing all daily Data Entries like JV/CASH/BANKS ETC)



	PERSONAL TRAITS


1- Possess effective presentation, verbal and written communication skills.
2- Have ability to successfully manage multiple priorities and assignments. 
3- Hard worker, Team player, bringing enthusiasm and energy into team efforts.
4- Dedicated to produce timely results.

5- Accustomed to accepting responsibility.
	

	EDUCATIONAL  QUALIFICATION


· 1992 Intermediate in Commerce from BISE Gujranwala











  (Certificate Misplaced)
· 1989 Board of Intermediate and Secondary Education Gujranwala.

	ADDITIONAL  QUALIFICATION


DSE,  Diploma in Software Engineering
IT Dot Com Computer Education
DCS,  Diploma in Computer Sciences
IT Dot Com Computer Education
DCA, Diploma in Computer Application
IT Dot Com Computer Education
	COMPUTER KNOWLEDGE 


1- Capable of proficient using of different Comprehensive Accounting Packages like Foxpro, ERP Tally & Quick books.
2- Microsoft Excell, Microsoft Word, Presentation formulations, Internet Explorer, Outlook Express.
	PERSONAL DETAIL


· Religion


:
Islam

· Nationality


:
Pakistani
· Marital Status

:
Married
· Lamguage


: 
Urdu / English
· Visa Status

:        Visit Visa 
	REFERENCES


Reference will be furnished as and when desired.[image: image2.png]




