CV No: 1323528
Email: cvdba15@gmail.com 

Mobile: +971505905010 / +971504753686
	

	overview

	
	A highly motivated accounts professional with a verifiable record of accomplishment spanning four years. Highly disciplined, recognised as a results-oriented and solution-focused individual. Areas of strength include:

	
	Good Communication Skills
Computer Literacy
Organizational Skills

· Work as Team Player
· Attention to detail
	Quick learner
Generate process related Ideas
Time Management Skills

· Proactive behaviour
· Interpersonal skills

	education

	
	Post-Graduation Diploma: Financial Management (Part 2)
	2013

	
	Mumbai University, Mumbai, India

	
	Bachelor of Commerce: Accounting & Finance
	2008

	
	Mumbai University, Mumbai, India
Score: 77%

	computer skills

	
	SAP 7.3, Tally.ERP 9, Oracle Financials, Concur, IBM Cognos
Microsoft Word, Microsoft Excel, Microsoft Power Point

· Test Director 7.2, QTP 8.0, Win runner 8.2, MQC 10.0

	TECHNICAL skills

	
	· Diploma in Software Testing from IBM Seed Academy with B+ Grade.
· Knowledge of writing and executing Test Cases for user acceptance testing.
· Defect logging and Defect Tracking.

	PROFESSIONAL EXPERIENCE

	
	Accountant – Accounts Receivable - Finance                              Aug 2014 – Dec 2014                                         

with capital of 25.1 million. Gulf News also publishes different types of magazine and also has its own radio station channels. 
· In charge of processing voiceover invoices for Gulf News radio station.
· Responsible for preparing Advertising and Direct Marketing revenue statement through direct or agencies for newspaper and radio station
· Preparing necessary Debit & Credit notes and passing necessary entries for the same as and when request received from credit control team.
· Calculation of Sales Commission for Advertisement, Direct Marketing, Magazine and Radio station sales team against the set target and to verify achievement for same
· Responsible for month end closing activities and preparing all the necessary reports and passing provision entries for the same.

· Responsible for verifying revenue reports with Income statement before releasing it to management of the company.
· Verification and preparing necessary comments (as per company policy) for Credit Limit approval request form received from credit control team asking us to provide Finance comments in order to increase the limit for the client and the same is sent to MD for approval.
· Responsible for Manpower Reconciliation between HR Payout v/s Actual payments. Basically to check what HR has paid is correct and there is no discrepancy in payout.
· Preparing credit card refund statement and processing refund for the same to customer due to changes made in advertisements or cancellation of advertisements.
· Responsible for processing refund request received from client for refunding of security deposit after contract is terminated.

· Also involved in Budget 2015 Advertisements revenue verification of Newspaper, Magazine and Radio station.
· Analysis of Prompt Payment Discount and Annual Volume Rebate to be considered against the revenue in Budget 2015.
Analyst – WHEM Corporates Accounts Payable                           Jun 2010 – Jul 2014
JP Morgan is a leading global financial services firm with assets of $1.1 trillion and operations in more than 50 countries. The firm is a leader in investment banking; financial services for consumers and businesses, financial transaction processing, asset and wealth management, and private equity. Under the JPMorgan, Chase and Bank One brands, the firm serves millions of consumers in the United States and many of the worlds most prominent corporate, institutional and government clients.
· In charge of processing vendor invoices and credit memos for US, Mexico, Canada, Brazil and Ireland region.
· Responsible for addressing escalated issues from vendors or Line of Business / employees in a timely manner, focusing on mitigation, contingency and eventual process changes as necessary.
· Responsible for verification of Sales Tax charged by vendors to ensure compliance with the Government Rules and Regulations.
· Responsible for QA Compliance of invoices from Order to Pay System which are submitted by vendor or Line of Business / employees.
· Auditing payments issued to vendors i.e. verifying accuracy of data in the upload file of the special billing process.
· Review payment blocks on vendors.
· Auditing of the invoices more than $ 15000 and check whether all details are correct as per invoice copy.
· Generate Accounts Payable ageing reports and reviewing it with team and management for the entire region.
· Interface with the Mexico, Ireland & Brazil Global Corporate Accounts Payable teams for vendor payments.
· Selected as a member of the User Acceptance Testing (UAT) team for the Brazil Accounts Payable migration to SAP. Responsibilities included running the test scripts, recording the results and providing a detailed report on the defect list to the project team.
· Selected as a core member for Concur testing project from Invoice processing side for US, Canada, Mexico, Ireland & Brazil location and successfully migrated from Order to pay system to Concur application.
· Identified various type of defect in Concur application during the time of testing phase and get it resolved by Concur team.
· Involved in different type of testing & other projects.

· Providing information / explanations to auditors on processes and transactions within the system.

· Act as a trainer through Learn to Grow Program and provided training to the member who have opted for it.

· Created Service log for Brazil invoices which avoided invoice to go into tax block for incorrect tax charged by the system.

	
	Accomplishments

	
	· Spot Award in Quarter 3 of 2011 for attention to detail in auditing payments.
· Brazil Migration Award in Jan 2013.
· Brazil Migration and Invoice Processing Award for Q1 2013.
Contributed to continuous Improvement agenda by initiating & participating in automation initiatives for cost and time saving.

Award in Quarter 3 of 2013 for creating Macro for Report which saved around every day 10 minutes activity.

Award in Quarter 1 of 2014 for Identifying control issue on SAP Brazil Location and rectified it same with the help of SAP team. 

Award in Quarter 2 of 2014 for involved in Concur testing project and various defect identified 



	
	Accounts Assistant
	 Oct 2008 – Jun 2010

	
	· Preparation of Profit & Loss A/c, Balance Sheet, Depreciation and Reconciliation Statement of the client.

· Calculation of Taxable income and filing Income Tax Return of the client.

· Passing necessary entries in the books of account with the help of Tally.

· Calculation of Sales Tax and Service Tax of the client


	Special interests

	
	Reading, Writing articles in Newspaper, Research on Internet, Socialising with friends, Classical Music, Cricket

	Personal Information

	
	Date of Birth:
	15th Feb, 1988

	
	Marital Status:
	Single

	
	Nationality:
	Indian

	
	Gender:

Visa Status:               
	Male
Transferable

	references

	
	Promptly furnished upon request.



