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PERSONAL PROFILE
	AGE:
	32 years old

	DATE OF BIRTH:
	July 25, 1982

	PLACE OF BIRTH:
	La Trinidad, Benguet, Philippines

	MARITAL STATUS:
	Single

	NATIONALITY:
	Filipino


CAREER HIGHLIGHTS

· OPERATIONS MANAGER 
· REGISTERED NURSE (NURSE EDUCATOR / CLINICAL INSTRUCTOR) 
· Completed 48 Educational Units for Masters in Nursing 

· Trainer on MDR-TB given by the International Council of Nurses, Geneva Switzerland 

· Chairman of NOMELEC, Philippine Nurses Association, Baguio City, Philippines
· Trained Nurse on Emergency Disaster Preparedness and Management given by   the Philippine Nurses Association, Baguio City, Philippines 

· REVIEW COORDINATOR
· MARKETING AND TRAINING OFFICER 

               A Registered Nurse Educator / Operations Manager ever-willing to extend a helping hand to those in need. A person trained with compassion and determination constantly seeking to utilize his skills, knowledge and attitude to serve humanity and contribute to your institution’s growth and objectives. 

· His passion is teaching 
· Armed with innovative approaches in teaching, management and service delivery
· Inspired to be the best he can be 
· His principle : ‘to pass it forward’ 
PROFESSIONAL EXPERIENCE
	· OPERATIONS MANAGER

April 2011 – November 2014 


	JOB DESCRIPTION: 

As an Operations Manager of the company I am responsible for data entry, accounts payable, payroll, grant report entry, managing the organizations, helping and creating organizational and program budgets, develops learning module for students and other tasks. This position's primary responsibility is ensuring organizational effectiveness by providing leadership for the organization's financial functions. Working with the management team, the position also contributes to the development and implementation of organizational strategies, policies and practices. 

Responsibilities: 

* Improve the operational systems, processes and policies in support of organizations mission specifically, support better management reporting, information flow and management, business process and organizational planning. 

* Manage and increase the effectiveness and efficiency of Support Services through improvements to each function as well as coordination and communication between support and business functions. 

* Play a significant role in long-term planning, including an initiative geared toward operational excellence. 

* Oversee overall financial management, planning, systems and controls. 

* Development of individual program budgets 

* Regular meetings with Executive Director 

* Supervise and coach office manager on a weekly basis. 



	· NURSE EDUCATOR /

         CLINICAL INSTRUCTOR

Saint Louis University, School of Nursing 

June 2009 – March 2011 

· NURSE EDUCATOR / 

        CLINICAL INSTRUCTOR /

         REVIEW COORDINATOR

Easter College, College of Nursing                                                                    April 2006 – March 2009


	JOB DESCRIPTION: 

• Directs, manages and evaluates student learning in the clinical setting. 

• Prepares clinical teacher assistants and preceptors for their teaching activities and approaches specific to the level of the learner and course’s outcomes. 

• Assists the student in integration of theory and practice, specific to the course’s learning activities and level of the learner. 

• Evaluates the student’s development of clinical reasoning skills.

• Facilitates clinical seminars 

• Is available at all times the student is in the clinical setting. 

• Directly observes and guides students’ learning activities with clients 

• Evaluates students in clinical as related to the Program outcomes. 

• Participates as a member of the course team in the course’s development and evaluation activities with the lead faculty. 

• Provides timely and ongoing feedback to the lead faculty regarding individual student and group performance in accomplishment of the course’s outcomes 

• Evaluates clinical teacher assistants and preceptors for their teaching effectiveness and provides feedback to the lead faculty. 

• Provides feedback to the lead faculty (or to clinical faculty coordinator) regarding the clinical setting’s effectiveness in supporting student accomplishment of the course and program outcomes. • Collaborates with the unit manager and staff so that the presence of students and their activities are supportive of the unit’s goals and needs. 

• Provides feedback to the lead teacher (or to clinical faculty coordinator who is available) regarding the clinical setting’s effectiveness in supporting student accomplishment of the course and program outcomes.

 • Is a resource for nurses for educational opportunities for their professional development. 

• Serves as a liaison between the clinical agency and school of nursing.

	· MARKETING AND TRAINING OFFICER

Northcap Training and Review Center                                                     March 2005 – January 2006
	Marketing Officer

JOB DESCRIPTION:
* To maintain and develop positive relationships with all venues and media partners to help achieve challenging income and audience development targets. 
* To organize and manage specific marketing campaigns and promotional events from conception through to completion. 

Primary Tasks: 

Is always expected to carry out the following duties: 

1. To manage and maintain positive relationships with venue staff and media partners. 

2. To support the overall marketing objectives both externally and internally. 

3. To take responsibility for originating and planning campaigns in conjunction with the Marketing Manager and venue marketing staff. 

4. To develop promotional opportunities and ideas from conception through to delivery. 

5. Through departmental meetings and one to one interviews with line manager provide progress reports on campaigns to ensure effective departmental communications. 

6. Provide regular information where necessary to assist with the compilation of reports as required. 

7. Supply sufficient information to the Marketing Manager to enable effective budgetary control of specific areas of activity. 

8. To attend performances and other events as required out of normal office hours. 

9. To deputize for the Marketing Manager as required. 

10. To support the Company’s archive function by archiving relevant marketing material. 

11. To undertake any reasonable duties at the request of the Marketing Manager. 

12. Ensure management guidelines and policies are followed.

Training Officer

MAIN PURPOSE OF JOB: To develop and maintain a professional, dedicated training solution       and to provide total coverage of all appropriate training needs to clients. 

Position in Organization:

• Reports to the Account Development Manager 

• Direct contact with all departments and external customers 

Scope of Job:

• To provide high quality training to internal and external clients 

• To assist in the acquisition and maintenance of application skills within the department and organization 

• To maintain effective communication with clients to establish training needs 

• To evaluate the effectiveness of training and modify materials as appropriate. 

• To develop and maintain training material to the highest standards for internal and external courses. 

Duties and Key Responsibilities:

• To provide high quality professional training courses and materials

• To provide advice, assistance and information to the Account Development Team and other departments within the organization, where and when necessary

• To ensure that all members of staff, new and existing, within the department and external to, are trained on the application to an appropriate level. 

• To discuss any client training needs when necessary 

• Where appropriate, to accompany members of staff on site to evaluate training courses in order to facilitate progress monitoring 

• To approach clients and tailor specific customer training courses to fit their specific requirements.


PROFESSIONAL EDUCATION
Elementary:   Dona Aurora Elementary School, graduated with honors. 

High School: Easter College Incorporation, graduated with honors 

College: Bachelor of Science in Nursing, Saint Louis University, Baguio City. 

                                                                       Batch 2004 

Graduate School: Masters in Nursing – completed 48 Educational Units 
                                                                    Major in Maternal and Child Care 

PROFESSIONAL LICENSURE
December 2004 Philippine Nurse Licensure Examination (PNLE) Passer 

IELTS Passer 
PROFESSIONAL ORGANIZATIONS
· International Council of Nurses: MDR-TB Trainer 
· Philippine Nurses Association, Baguio City Chapter
Chairman - NOMELEC (Nomination on Elections)
            Trainer - EMERGENCY DISASTER RESPONSE TEAM

· Philippine Nursing Research Society Incorporation: Advance Member 

· Philippine National Red Cross: Member 

