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SUMMARY

Bachelor of Arts (English) - from Manonmaniam Sundaranar University. 
Over 13 years of work experience in the fields of Construction Analyst/ Project Controls. 
CAREER OBJECTIVES
A successful career in a renowned organization, which may use my inherent qualities and acquired capabilities over the last 13 years for the advancement of the organization at the same time faster my growth, both professionally and personally.
EXPERIENCE SUMMARY:

May 2002 to December 2014 – Business Analyst 
PROFESSIONAL EXPERIENCE: 
May 2002 to December 2014 – Business 
RESPONSIBILITIES
· Developed, managed, maintained and analyzed a construction project cost control system.
· Processed and managed drug, alcohol, background and credit test reports on employees, vendors, subcontractors and contracted manpower

· Managed subcontractors, vendors, manpower and junior staff during the life-cycle of projects

· Developed, managed and maintained an electronic and hard copy document control system and database

· Assisted in the planning, development, management and maintenance of master project schedules

· Processed and managed project mobilization, demobilization and closeout of projects

· Attended preconstruction kickoff meetings, site visits, pre-bids and walk throughs.

· Managed the booking and coordination of nationwide travel for the field and executive staff

· Procured, scheduled and coordinated materials, equipment, subcontractors and manpower for the life-cycle of projects

· Qualified vendors, subcontractors and contracted manpower for use on projects.

· Assisted in the daily accounting operations of the company including the processing of accounts payable, accounts receivable, subcontracts, purchase orders, certified payroll, project and estimate set up

· Served as a liaison for new and existing clients, subcontractors and vendors.

· Provided assistance on marketing activities and business development.

· Prepared correspondence and documentation for clients, subcontractors, vendors and executive staff.

· The underlying approach to be followed in discovering/analyzing the business and its requirements

· How the work should be documented and transformed into systems that fit the business like a glove.

· The distribution of roles and responsibilities between the business analysts, the project managers, the business staff, the technical staff and others

· Define a common vision of improved performance for their Business Analyst teams.

· Examine industry directions and trends for ways to improve their effectiveness. 

· Document a framework for their desired business analysis approach including responsibilities, techniques, and interfaces to the rest of the organization.

· Determine concrete steps for ensuring that business operations are aligned with strategy and ensuring that technology is aligned with business.

· Aligning business strategy with enterprise goals.

· Breaking down silos to create integrated processes and data 
across organizational and political boundaries.

· Architecting processes, systems, and information to work 
together in harmony.

· Optimizing technology to create new value and services for 
both internal and external customers.

ACHIEVEMENTS
· Selected twice for trips to Goa, on achieving the highest revenues in 2004 
· Qualified for an international trip to Malaysia, on achieving highest revenues in a 2011 & 2013.
· Topped the all India talent test for Construction industry. 
· Awarded best  Business Analyst for outstanding contributions

EDUCATION

· B.A - English from Manonmaniam Sundaranar University - 1999 – 2002.
· Board of Intermediate – 1997 -1999

·  Secondary High education – 1996
COMPUTER LITERACY

· Intermediate computer skills
· MS – Office, Oracle based Applications

· DCP- Diploma in computer programming
OTHER TRAININGS

· Business email writing skills.

· Voice training & soft skills.

· Motivation & Stress Management.

· Job Enlargement & Enhancement.
Personal Details

Date of Birth      

:  
03/12/1980
Native Place       

:  
Hyderabad.

Nationality         

:            Indian
Languages Knows          
:  
English, Hindi and Telugu

Marital Status    

:  
Married
Visa Status


:
Visit
Hobbies  


:
Listening of soft Music. / Playing Cricket. 

*References will be provided if required.
