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OBJECTIVE


Aspiring to become a part of any reputed or progressive organization which may provide me with better opportunities  and sufficient growth to support my family and the society we live in.
KEY SKILLS


Dedicated relationship and time management


Excellent leadership quality


Creative mind and  smart approach 

Good  business establishment and  professional Management capacity.

EDUCATIONAL QUALIFICATIONS

MBA (HRM), M.Com, M A (Arabic) , MSE (Information Technology)  with first Class from the recognized  top Universities/Institutions in India.

PROFESSIONAL  QUALIFICATIONS
(a) Certificate in Manual of Office Procedure  Test Conducted by KPSC, Govt. of Kerala
(b) Professional Certifications of IRDA and AMFI for Financial  Investment Advisory Services 
(c) Certificate in Secretarial Practice Conducted by  Al-Farook Management Institute, Calicut.

(d) Certificates in Modern and functional Arabic with distinction conducted by ARE Broadcasting Corporation, Cairo, Egypt.
EXPERIENCE SUMMARY
a) Head Accountant (Supervisory Cadre) – Admin. Wing.
Achieved 13 Years working experience in the above post  in Administration Wing of a Calicut 

University affiliated College ( Viz.,RUAC, Calicut) under Higher Education Department, Govt. of Kerala and also approved the University Grants Commission.
b) Arabic & English Documents Typing
Achieved  3 Years Working experience in a pioneer documents clearing Centre in Dubai, UAE from 1992to1995
c) Teaching Experience
Gained 9 years Teaching experience in Arabic and General subjects (including Islamic Sciences) in different institutions in Kerala(India)
d) Current Position:  
Managing Trustee of  Algaze Group of Institutions  under Algaze Charitable Trust (Regd. under Govt. of India Trusts Act. and Akshaya Project under Kerala State IT Mission, Govt. of Kerala.  
NATIONALITY
Indian 
DATE OF BIRTH
15th June, 1956

MARITAL STATUS
Married with 2 Children.

LANGUAGES KNOWN (READ,WRITE AND SPEAK)

English, Arabic, Urdu, Hindi and Malayalam.

INTERESTED/SKILLED AREAS OF WORKS

Management and Consultancy, Banking & Finance, Business & Administration, Marketing, Investment and Financial Advisory,  Healthcare, Project Promotion, Documentation, Education & Charity, Lifelong Learning, E-Governance, Online Citizen Services, Travel and Tourism, Grievance Redressal etc., 
DECLARATION
I hereby declare that all the details given above are true to the best of my knowledge and belief.
