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OBJECTIVE
To contribute technology oriented growth by utilising optimum knowledge level having expertise in field of Finance, Management Accounting and Costing. Seeking a challenging opportunity that is in consonance with the professional training to date and which effectively utilizes analytical and technical skills of the area Management Accounting & Finance.
EDUCATIONAL CREDENTIALS
1. B.COM. (A/C finance)- (P.R.B Arts & Commerce Collage Bardoli)
2. HSC- Passed with first class (GSEB)
3. SSC- Passed with first class (GSEB)
TECHNICAL SKILLS
· Excellent PC skills including the ability to produce complex reports, spreadsheets and presentations to an excellent quality, suitable for review at Senior Manager Level.

· MS Office, Tally 9 Erp Internet Applications.
· Focus- Finance & Account Software 
PROFESSIONAL EXPERIENCE
Location: 
Dubai

Period: 
February 2014 to Jan 15th2015
Position: 
Account Executive
Reporting:
Finance Manager
Job Profile:
· Updating the report related to stock, debtors, creditors, aseets.
· Over Viewing of aging analysis (Receivables)
· Controlling credit limit of debtors (Outstanding payment recovery, Debtors Account limit/Tenure.
· Reconciliation of Bank, Debtors, Creditors.
· Maintaining records of employee for WPS and handling of salary calculation and payment procedure.
· Review the Forecasting and Monitoring Collections - Cover all the customers/salesmen monthly basis as per the plan - Prepare collection status report for the Credit Manager - Implement the Company collection policy

· Provide exceptions and various Analysis Reports on MIS
· Apply in TR, LC & local bill discounting.

· Assisting for product costing, monthly financial reports, solving queries in Audit.
· Account Payables & Receivables.

· Preparation of Sales & Purchase invoices and follows up.
Location:
Dubai
Period: 
FEB 2010 TO NOV 2013 
Position: 
Account Executive
Reporting:
Finance Manager
Job Profile:
· Compile Audit working papers file for all Audit reviews, as an evidence of audit observations, to facilitate easy review by ISO/External Auditor.
· Scrutinizing & auditing of daily sales/cash/bank statements sent by all UAE Branches.
· Preparing various documentation works for pricewaterhousecoopers [PWC] audit
· Train operational staff on job cost functions including cost analysis, cash flow forecasting. 
· Preparation, adjustment and reconciliation of balance sheet accounts, profit and loss statements and other financial reports
· Provide exceptions and various Analysis Reports on MIS to the Head Office on monthly basis.

· Co operations for daily office administration work like tenancy renewal, visa processing of employees, reservation of tickets, organize the document files etc.
PERSONAL DETAILS
DATE OF BIRTH: 
10 – Sep- 1985

HOBBY: 

Cricket, River Rafting, Reading.
NOTICE PERIOD: -
1 Months 
REASON OF Leaving: -
Switching Career & Growth
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