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An  Accountancy & Finance Professional





An accountancy and finance professional having sound knowledge of Financial Accounting, Internal and External Audit, Account Reconciliation, Financial Management and Account Receivables and Payables with uncanny ability to transform analytical results into actionable, business-relevant recommendations


Strong knowledge of internal accounting controls, industry practices and the ability to research and document complex accounting and financial topics required. Excellent analytical and problem solving skills


Highly coachable and moldable with passion to learn, unlearn and relearn. Companies investing in me can have high Rate of Return (ROI)








________________________________________________________PROFESSIONAL EXPERIENCE________________________________________________________


National University of Sciences and Technology (NUST), Islamabad, Pakistan


Working as “Mess Accountant”, March 2014 – December 2014


 Responsibilities:


Responsible for finances of messing, residence and maintain accounting records throughout the accounting cycle. Prepare bills and pursue outstanding bills for payment and interpret financial data related to operations


Handle claim advances, daily accounting functions including managing Account Receivables, Invoices, Collections and AP Management


Disbursement of finance to related parties for the preparation of functions. After completion of function, prepare bills and sending them to finance department in order to pay the balance amount back or to recoup if expenses exceed claimed amount


Collecting room charges on behalf of finance department. At the end of every month, ensuring that room charges collected are matched against the rooms rents throughout the period and transferring the amount to finance department


Maintain cash book with supporting documents of receipts and payments. Prepare monthly bank reconciliation; handle petty cash with Imprest System. Examine internal control procedures and produce accurate financial reports with specific deadlines


Review profit planning, financing, revenue forecast, cash flow, expense budgets and cost standards on periodic basis together with necessary controls and procedures to effectuate the plan


Analytically review performance against budgets, interpret the results and provide to higher management for appropriate decision. Maintain financial files and records and evaluate variance analysis to ensure accuracy of financial information


Perform quarterly internal audit and coordinate with team manager to define the extent of planned audit procedures and updated on progress of the engagement





Avais Haider Liaquat Nouman Chartered Accountant Firm, Islamabad, Pakistan


Worked as “Trainee Auditor”, September 2013 - December 2013


Responsibilities:


Planned and executed audit procedures designed to aid the department in achieving performance objectives for each audit engagement and adherence of reporting deadlines


Liaised with client's management and communication of relevant matters to persons at appropriate level of responsibility


Assisted in the development of an audit approach and testing strategy for assigned audit projects to ensure all key business risks and controls are evaluated. Reviewed, prepared and finalized the various types of reports and other deliverables


Assisted the audit team in performing overall audit assignments of the following firms:


Nai Zindagi Trust (Non Profit Organization), Pakistan


Examined financial statements with professional skepticism. Analyzed vouchers on sample basis (depending upon the sample style chosen by seniors) which appeared to be fraudulent and material in terms of amount. Vouching includes investigating document in terms of date, amount and signatory


Evaluated financial processes and systems to address improvements in internal controls and reporting and reviewed compliance accordance with International Standards on Auditing and statutory requirements in the conduct of engagements


Reviewed the audit strategy and ensured that efficient test methods are applied in future projects 











AREAS OF PROFESSIONAL STRENGTHS AND ENABLING SKILLS


Financial Accounting�
Financial Management�
QuickBooks/MS Excel �
�
Internal and External Audit�
Account Receivables and Payables�
Team Spirit�
�
Analysis of Financial Statements�
Account Reconciliation�
Quick Learner�
�






The Citizen Foundation”- TCF (Non Profit Organization), Pakistan


Responsible for conducting audits of five schools in different cities of the country and prepared reports on deviation from procedure manuals in internal audits


Maintained fixed assets register and petty cash management and prepared income tax and corporation tax computation on behalf of clients. Evaluated Tally Cash in hand with cashbook and receipts and payments against vouchers 


Ensured cashbook balances and bank balances and investigated discrepancies through bank reconciliation


Interacted with senior executives to define focus areas for performance improvement and documented results


Handled payroll payments and investigated increments, allowances, induction of staff, resignation of staff and dismissal of staff 


___________________________________________________________________ACADEMICS_________________________________________________________________


Association of Chartered Certified Accountant, (Finalist)


ACCA





Subjects:


Corporate Reporting (INT)


Business Analysis	


Governance, Ethics & Risk


Advance Financial Management


Advance Auditing & Assurance	








Advanced Diploma in Accounting and Business


ACCA





Subjects:


Financial Reporting (INT)


Management Accounting


Performance Management	


Accountant in Business


Financial Management


Corporate And Business Law (UK)	


Taxation (UK)


Auditing














