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ACCOUNTANT
Objective: 
     Seeking a technically challenging position in the area of Accounts, Finance or Office Administration providing a highly motivated, progressive, friendly environment, this allows the pursuit of career advancement and expands my knowledge and skills.

Profile: 
     A result oriented individual, posses a high technical aptitude and a high level of analytical ability. I understand and believe in the integration of techniques, I learn more and do more of the work, add more value to the team.

Work Experience

1. Establishment        : Woodmax (Ajl Interiors)

    Duration

: From June 2013 to Still working 
    Designation
: Accountant

    Industry                    : Inertial Designing & Architecture

    Reporting Person   :  Managing Director

    Location                    : Nh17, Padnekad, Kasargod (Dist) Kerala. Ph: 9048728122

2. Establishment
: TV Ranjit & Co; Chartered Accountants
    Duration         
: From September 2012 to May 2013
    Designation     
: Auditing & Accounting Assistant

    Industry                   : Accounting & Auditing Firm
    Location                    :  South Bazar, Payyanur, Kannur . Ph: 04985 203006

Academical Qualifications:
	Year


	Board of Examination


	Degree/Examination



	2010-2012
	Bharathiyar University, Coimbathur, India
	       Master Of Commerce

	2007-2010
	Kannur University, Kerala, India
	       Bachelor Of Commerce


	2005-2007
	Board of  Higher Secondary,Kerala
	        Plus Two


	2004-2005
	Board of Public Examination, Kerala

	       S.S.L.C


Technical Skills:

· Computerized Accounting Software – Tally ERP 7 / 9, Sage 50  (Peachtree), Quick Books,                   Trade Easy
· Strong verbal and written communications skills; ability to articulate strategies and   

implement policies; budget management; account management, demonstrated ability to 
organize information, time and widely disparate priorities and complex issues so as to 
accomplish multiple, on- going and unrelated time critical tasks.
· Windows Application (Windows 7 / XP, MS Word, MS Excel…), Office 
Network (Basic), Basic Computer Hardware Knowledge, Internet and Emailing.
· During the year 2013-2015 doing Master of business Administration in Finance at Amity      University, Noida , still compleated Third semester successfully.
Duties and Responsibilities

1. Preparing day-to-day transactions including petty cash and bank transactions.

2. Handled the complete accounting cycle, including opening, posting entries and closing of accounts and preparation of various accounting reports. 

3. Handled tasks related to cash disbursement and cash reconciliation.

4. Handled accounts payable and accounts receivable. 

5. Handling and maintanining accounts up to Finalization.  

6. Participating Bank Audit 
7. Handling Bank Transactions
8. Creditors and Debtors Follow up

9. Handling Day to Day Activities
Personal Details:

Nationality 

: Indian.

Date of Birth 
: 13th January 1990
Age


: 25
Religion &Caste
: Islam, Muslim
Marital Status           : Single

Sex


 : Male 

Languages known 
 : English, Malayalam, Hindi
Declaration:

The resume is given for active consideration for positions, which may utilize my expertise and future focus. All credentials will be made available in original for your requirement on request

