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Helping you to search best jobs & talent since 2002!
REGISTRATION FORM (JAN 2015)

Date OZ‘()Z’.ZQ/S e 31273 68

Profession / Specialty ﬂ C(C’C»\O-lj
Industry / Projects /HVY 2 N]) USTE)/
Nationality N d"a o~ Place of Birth / City of Origin Ke Y(.g,&\ | r)dao‘
'
Gender B fale O Female O Single D@ried 0 Separated
Religion s Birth date { DD-MON-YEAR] 9.4 2: S
gior ol ate ) 24 fo2l 2015
Languages Mother Tongue Other Languages 7 [" [_) \i e (
Nala Yolad L_")flf 15h § Jarmi

Qualification ]Y]BA Cl"-’\C‘.,ﬂLQ 3 B com
Gulf Experience ? Years O Months Total Experience 7' Years o Months
Gulf Driving License O Yes O No Do you have own car? O Yes U/No
Visa Status 'SVisit O Employment [ Dependent Visa Validity Date /DG LY 1»& (s

D4 2015
Employment Status O Employed back in Home Country [ Employed in Guif D/Jf;h Less-Unemployed
What is your arrival date in Guif Country? | T What is the reason for your Job Search?, " ) o

it/oi ’ 205 D SeLure  my "Ilt"m’h!«
S) v
How many jobs you have applied so far? h How many interview calls you have received so far?
roove Than 2.0 |
Last Drawn Monthly Salary Value 3 Salary Drawn Per Day C} 5¢
500 S e}
Expected Salary Currency Valie 0 oo [ Bank Statement O Offer Letter E¥Contract
AED £ 600 -5000

How much notice period you will need to join new position? KFCan Join immediate 0 1 Week O 1 Month O

Do you have any kind of health condition which can hamper you to perform your duties? O Fit to work O Yes,

Do you have any kind of outstanding loans / finance / credit card facilities to repay? X@ No [ Yes,

Do you have any kind of civil or criminal cases pending against you in any courts? W} O Yes,

What is your talent? Describe in detail. | } ~ i T g 2 ‘] X
Precsy oA i(\"éiﬁ//:y - P u,j ( Nneme) fDmﬂnj.meo/ omd jf;’uc knmueel&(
' i S Exeall .

PCL Certificate Gulf Experience High Academic Scores - Mark Sheet ] Worked 2+ yrs with employer ,

Fitness Certificate Gulf / Intl Driving License Post Graduate & Above Education ' Promoted in Previous Job

IT Literacy ’ Arabic Proficiency On job Training Certificates Awards or Appreci ‘
IELTS Prof Experience Verified

Bonus Score ‘ + Gulf Score »— | + Education Score 2 + Experience Score 2

Based on documents verified by our HR Assistants the candidate has achieved total score points of =Total Score 5

To Interview this candidate please contact Gulfjobseeker.com Office Phone No 04-3970978




CURRICULUM VITAE
OBJECTIVE:
              To be a part of an organization where both hard work and excellence will be appreciated and good potential for growth.

ACADEMIC QUALIFICATION

·    Master of Business Administration (MBA)   
              (2006-2008)
· Bharathiar University – Erode

·     Specialization
- Finance and Marketing
·     Grade – 66%

·    Bachelor’s Degree in Commerce 


               (2001-2004)
· University of  Calicut – Kerala

· Specialization –  commerce

· Grade – 51%

 COMPUTER PROFICIENCY 

·  Working in ERP Tally, MS Word & Excel,   Internet & E-mail operations.
AREA OF INTERESTS

· Accounting

· Financial Management 
JOB EXPERIENCE

1. Distribution whole sale unit of food products 
Accounts Assistant from 1st  July 2013 to 2nd June 2014 - 1 year experience
Job profile :
· Preparation of day-to-day general ledger vouchers and job-related cr journal  vouchers
· Set-off entries for debtors and creditors accounts
· Month-end journal entries for finalization of accounts
· Managed financial departments with responsibility for Budgets, Forecasting, Payroll,                           Accounts Payable and Receivable.

· Intercompany reconciliation and balance confirmation with other network offices
· Prepared weekly confidential sales reports for presentation to management.

· Managed vendor accounts, generating weekly on demand cheques.

2.Plastics & Softdrink Manufacturing Unit 
 Accounts Assistant from 6th May 2010 to 10th  May 2013 - 3 year experience 

Job profile :
· Preparation of monthly tax  returns
· Preparation of Balancesheet Statement

· Preparing Receipts & Payment statement

· Preparing agewise report of Debtors

· Preparation of Inventory records
3. Lables &Stickers Manufacturing Unit  - 1.6 year experience
Working as commercial  Executive Accounts  from 25th September 2008 to 12th April2010

Responsibilities:

Handling Excise duty
· Updating CT-3 Statements

· Preparing ARE-3 Forms

· Preparing ARE-1 Forms

· Updating ARE-1 & ARE-3 Forms

· Updating of Re-Ware housing certificate

· Submission of ARE1 & ARE3 rewarahousing certificate


· Issuing “C” Form. 

· Updating cenvat register.

4.  Chartered Accountant firm - 1.4 year experience
 As an Audit Assistant from 22nd  February 2005 to 30th June 2006

Job profile :
· Statutory and Tax Audit of several companies, firms & proprietary concerns
· Preparation of Financial Statement  
5.  Accounting & Tax consultancy firm. - 8 month experience
           As an Accountant from 1st June 2004 to 31st  January 2005

Responsibilities: 

· Maintenance of accounts using Tally.

· Preparation of Inventory records
· Preparing Bank Reconciliation statement
· Preparation of Financial Statement
 PERSONAL DETAILS

       Date of Birth       –      24th February  1983

       Marital  Status    –      Married
       Sex                         _      Male

Nationality           _     Indian

Languages Known

      English, Tamil and Malayalam.[image: image2.png]



