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RESUME

OBJECTIVE

To seek a responsible & challenging position which would exploit my full potential and talent & give me an opportunity for personal growth, professional achievement & Serve the people

PROFESSIONAL SYNOPSIS:

· Recruitment Professional with 7+ years of experience in focused Full-Life Cycle of Recruitment
· Ability to think analytically with strong interpersonal management & Business skill blended with keen & clinical ability to formulate strategies and set priorities with an ability to communicate at all level. 

· Strong interpersonal and communication skills, creativity, excellent attitude towards teamwork and common goals achievement.
· Able to cultivate positive rapport and capacity to relate to all levels of Management.

EDUCATIONAL PROFILE

· Master of Business Administration, Specialized in HR, Qualified from CBM College, Coimbatore. (2005-2007) with 68.6% (First Class)                                      

· Bachelor of Business Administration from “JJ College of Arts and Science”, Pudukkottai, (Affiliated to Bharathidasan University). (2002-2005) with 50.80% (Second class).

· Passed H.S.C from Govt Hr Sec School, under Tamil State Board in the academic year 2002 with first class.

· Passed SSLC from Govt High School, under Tamil Nadu State Board in the academic year 2000.

WORK EXPERIENCE:
1. Currently working with Management Consultants, Chennai (India) as Sr Executive Talent Acquisition, from Sep 2008 to till date.

Industry handle: Non IT (Recruitment for Auto components, Mechanical, FMCG, Industrial Products, Building materials & Construction Equipment, Facility Services, Retail and other industries as well). 
JOB RESPONSIBILITIES:

· Responsible for handling and generating business for the Non IT Vertical.

· Interacting with the Human Resources team, Line Managers of various organizations to receive requirements and ensuring to complete the task in the assigned time

· Building & maintaining healthy business relations, ensuring maximum customer satisfaction by achieving delivery & quality.

· Managing end-to-end Recruitment & Selection process across levels and functions.

· Focusing on multiple ongoing assignments on various domains in across all levels.
· Maintaining and updating Daily / Monthly report on Recruitment activities and Resourcing for Review meetings.

· Supervising the team of recruiters involving in identifying, screening, interviewing, sourcing and placing personnel in quick turnaround time in permanent positions.

· Processing and supervising the screening of resumes for the clients.

· Negotiate with the client and the candidate to reach a mutually comfortable proposition and then close the position

· Recruitment and Selection of internal requirements.

· Assigning the work as per the capabilities of each team member and ensure they are able to take up challenges with new tasks.

· Training recruiters in the proper usage of tools and websites for effective recruiting, provide team with the vision of project.

· Knowledge transfer & team building.

2. Previously worked with Auro Ace Management P Ltd as HR Consultant, From Oct 2007 to Sep 2008.

JOB RESPONSIBILITIES:
· Managed recruitment process from requisition initiation to sourcing, to acceptance of offer and final acceptance.
· Handled end to end recruitment-sourced, screened, filtered resumes, telephonic/ personal interviewed, reference check, salary negotiation, offer stage.

· Exposure on different models of recruitment – portals, referencing, database, Headhunting, advertisement.

· Developed and maintained client relationship.

· Handled turnkey recruitment – release of the advertisement, short listing candidates, first round of interview, assisting the client in the first round of interviews. 

PROJECTS UNDERTAKEN:
As a part of MBA (HR) program, the following project was done.

Project name: “A Study on Customer Satisfaction towards TATA INDICOM WALKY with special reference to Trichy city.

DATABASE & PACKAGES:
· MS-Office

· Tally9

PERSONAL PROFILE:
Sex


: 
Male,

Marital Status

: 
Married,

Date of Birth

: 
17th April 1985

Visa Status

:
Transferable
Language Known
: 
English, Tamil (Read, Write and Speak)

DECLARATION:
I hereby declare that the given information is correct to the best of my knowledge.

Date: 

Place:  
 
