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​​​​​​​​​​​​​​​​​​​​​​
Seeking for a challenging assignment with a growth oriented organization for achievement of the Goals and objectives of the Organization, which can be successfully carried out through my knowledge and experience resulting in both Organizational and Professional growth.

Professional Synopsis

· MBA (Finance), M.Com with 8+ years of experience in Finance and Accounting, Holding US-Visa(B1/B2).

· Presently associated with Infosys as a Process Lead (Team Lead) in Chennai.

· Hands on experience in the areas of Controlling and Reporting, Costing, Budgeting, Auditing, MIS reporting, Month close, Payable & Receivable, General Ledger, Business Planning and Continuity (BPC).

· A keen analyst with exceptional interpersonal skills and strong relationship management, team building, problem solving and organizational abilities.

ORGANISATIONAL EXPERIENCE
Aug’12 – Jan'15   Process Lead (Team Lead) – 
· Part of a Team of BSAR (Balance Sheet Accounts Reconciliation) Project, includes GL, ICA, AR, AP, GRIR account RECONS across north America ORU’s on behalf of client.

· Performed the exertion as to advance, standardize, and harmonize the RECONS across all the ORU’s(Organizational Reporting Unit) of north America.

· Reviewing and approving the reconciliation based on BSAR policy.

· Providing commentaries for the variances of results and future plan and recommendation.
· Preparation of US State Tax package Report & Adhoc reports like (NC-99001 /MA-10000 – Annual Survey of Manufactures and State Tax Package (State Apportionment, Gain(Loss) on Sale, Internal Sales, Other Cities, Fixed Asset, Inventory).
· Preparation of Monthly report like Accrual reports, MEC report, AR and Inventory, Close schedule preparation, A/R monthly reporting.

· Preparation of Various Journal entries at month like Reclass JE, Monthly A/R Reserve entry, Quarterly A/R Credit reclass entry, 

· Supporting level 1 & Business Units during MEC and Non-MEC.
· Review and Approving various reports which L1 perform (Ex: Review Flex files, FC Headcount Report Review, Bad Debt Addition JE Review, SBG Commercial Liability JE review, Review and approve SRF).
· Resolving compliance Monitor (ZCLIA) in SAP and BCS error.
· Support BCS loading, recon, manual entries, validation errors.
· Weekly call with business and discussion on sharing knowledge and issues.

· Preparing the weekly, monthly Process Dash Board, Attending Clients conference Call for the team on weekly, monthly basis. 

· Trained the new members on the process and monitor their performance and progress and support the team

· Generating MIS reports to update the management about individual and business performance, to analyze the data that helps in forecast and also for timely resolution of issues / concerns if any.

Feb’09 – Aug’12   Financial Associate IV (Team Lead) – Costing Accounting           Hewlett-Packard
· Preparation Cost Report, Month end Cost reports etc.

· Preparing Analyzing and Variance report.

· Preparing Cost and feasibility report (C&F)
· Preparation of energy cost allocation among departments.

· Preparation of overhead variance journal at the month end.

· Inventory revaluation journal in the month end

· Preparation of Direct labour cost report and journal at the weekly & month basis.

· Weekly call with business and discussion on sharing knowledge and issues.

· Budgeting & Forecasting at Plant level reporting.
· Planning, budgeting and reporting for capital expenditure monthly and quarterly for all class of business ( COBs)

· Ad-hoc analysis for audit purposes and as requested by the costing team.

· Ensure reports are delivered on time and accuracy as per the agreed delivery schedule for reports

· Key Performance Indicator (KPI) Reports.

· Frequent interaction with Clients and handling escalation e-mails

· Preparation of SOP’s

· Given training to new employees and Assist them in their work place

· Setting up New Product as per the request of Clients.

Daily Activities:

· Preparing Various Adhoc report.
· Handling daily Client call.

· Handling Critical Mails and process escalations from clients.

· Make a quality audit for the JE’s posted through e-form.
· Prepare and complete all G/L wise reconciliations within the time deadline.

· Ensure all the entries are posted within the turnaround time.

· Post all the journal entries after getting the approval.
· Ensure all the statutory journal entries sent by client are posted in AS400 with necessary supporting.
· Ensure all the journal entries submitted through e-form.

· Preparation of Process SOPs and providing trainings to the team members.

· Handling all escalation e-mails and calls.
· Preparation of MIS consolidation of report for SLA. 
· Preparation of BPC (Business planning continuity) activity like Mapping and consolidation of report finally publishing report to client.

Reward and Recognition:

· Received Performance Award Certificate from the Client with in the short period of time (3 months).

· Received ready for Process Go Live certificate from the Client.

· Received Yellow Belt Certification. 
· Received 7 Kaizen’s Award for Process simplification, Accuracy and cost saving.
Jun’07 – Feb’09                Operation Officer             Standard Chartered Finance Limited-(Scope)    

Process: - PAN India Credit card Reconciliation:

· Transaction Processing for ECS, Instabuy, Merchant Processing (VISA, MASTER).

· Preparation and Maintenance of PAN India Cardholders’ balance suspense Accounts.

· Accounts Payable/Accounts Receivable Reconciliations & Posting Outstanding JVs.

· Daily Reconciliation for the various products/scheme which will be processed in cards Accounts. E.g., Recon Like – Repayment, Instabuy, Merchant, Hogan a/c, Refund & EVI.

· Uploading the different files related to the credit cards processed in to the package for centralized Reconciliation

· Analyzing the Output results after the account got nullified, based on the Sundry Reports. 

· Entries Outstanding in the accounts need to be checked for the reason and causes and to be resolved.

· Handling Regions Complaints and queries on the transaction. Solving Customers’ Dispute and Regions’ Complaints on Payments and Receipts.

· Sending Mails for clarification and updating in Accounts for the various region.

· Maintaining Reconciliation Account for Various Region all over India.

· Submitting Recon-Report for KRI. 
· Adhering RBI Policies in ECS.

· The Japanese Concept of Six-S has been coordinator in deploying and implementing in the overall organization.
Reward and Recognition:
· Received CEO Award for the Excellence in Performance for the year 2008. From CEO Indian and South Asia.
Sep’06 – Jun’07                              Jr. Process Trainee         
                        Citigroup Global Services  

Process: - Payments and Back office processing
· Document verification.

· Transaction Processing. 
· Updating of Daily Inflow DD’s of different Countries and Interdepartmental Tracker.

· Approving DD after checking all the country rules are followed or not.

· Customer additions & deletions to the existing a/c. 

· Handling Customer Complaints on the transactions. 
· Rectifying the error while processing.

· Updating Management Information Report.

· DD Reconciliation.

ACADEMIA

· MBA (Master of Business Administration) Post graduation - Madurai Kamaraj University (July 2006 to Nov. 2008).
· M.Com (Master of Commerce) Regular– University of Madras. (June 2004 to April 2006).
· BBA (Bachelor of Business Administration) Regular- University of Madras. (June 2001 to April 2004).
ACCOUNTING PACKAGES / IT SKILL SET

· Diploma


:
Tally Graduate and Accounting workshop from Genesis.

· Packages

:
MS- Office & Quick Book (Excellent in Excel, Word, PowerPoint & 




Access). 
· Operating System
:
Windows 98, 2000/07 and XP. 

· System Professional
:
Familiar with IBM legacy host systems AS 400, Assure net, E-Form, 
                                                      E-Close, SAP
PROFESSIONAL TRAININGS

· Operational Risk for (Banking Operation)

· General Awareness related to Banking Operation.

· Information Security in Banking Sector.

· Fraud Awareness Training.

· Communication training.

· Time management Training.

· Cost and Financial Accounting Training.

· Yellow Belt Training. 
· Kaizen Training. 
PERSONAL DETAILS
· Gender





: Male

· Marital Status




: Married

· Date of Birth 




: 11th Jan, 1982

· Nationality      




: Indian
· Visit Visa                                                  : Dubai valid 15 Mar 2015

· Languages Known



: English, Tamil, Hindi and Urdu.
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