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   SYNOPSIS

Experience of more than 09 years in the field of marketing by doing own Business                  

· Excellent knowledge of Marketing Strategies.

· Very good at the closer deals.

· Good communication and writing skills.

· Very energetic, organized and good public relationship knowledge.

· Great ability to deal with clients queries, problems or complaints.

· Experience in Administration, Coordination, PRO, Purchase and Marketing.  

· Well versed in MS office(Word, Excel)

LANGUAGE

READ

WRITE

SPEAK

English

Fluent

Fluent

Fluent

Malayalam

Fluent

Fluent

Fluent

Hindi

Fluent

Advanced

Advanced

Tamil

Basic

NONE

Advanced

THERMAL INSULATION CONT LLC

  Thermal Insulation Cont LLC engineering contract company specialized in heat and cold insulation and refractory work in Petroleum, Cement and Aluminum Steel Industry.

PROJECT SALES – Coordinator

December 2011 – January 2015
I was working in Thermal Insulation Cont LLC, traders and applicators for Insulation and refractory. I was responsible in Sales, Coordination and Administration.
My Key Responsibilities 

· Meeting and Documentation for Vender List Registration.
· Targeting Cement companies in UAE for Insulation and Refractory products sales and application work.
· Taking charge of Inventory and Coordination in trading division.

· Updating warehouse software for Inventory.

· Marketing Plans.
· Coordination with Clients and ware house for Logistical matters.

· PRO and Administration related responsibility. 

· Conducting Seminars with client participation for Product Knowledge as a marketing strategy. 
SHUTDOWN PROJECT EXPERIENCE
ADMINISTRATION MANAGER 

Shutdown Project from November 2011 to December 2011
I had given the responsibility as Admin Manager for THERMAL INSULATION CONT LLC. The project was in association with ENOC shutdown (Main Contractor Topaz) and it was a short term contract. Company was doing refectory work with manpower more than 80 workers.

My responsibilities 

· Coordinate with management on site activity.

· Prepare Time sheet of the workers and executing the plans from Project Manager.

· Purchasing and controlling the cost of the project.

· Handling cash for the site expense.
· Preparing documents and corresponding with the Client.

· Preparing documents for the Free Zone customs clearance.

·    Planning the day to day activity with related project schedule. .
·    Preparing formats in Excel sheet and Word Documents.
·    Arranging all the need for the site as per need.
EMIRATES DESERT TOURISM LLC
    Emirates Desert Tourism - an innovative Travel and Tourism Company in the Middle East. EDT known for our user friendly online booking engine. We are purely a B2B brand in Hotel booking worldwide, car hire, sightseeing tours and transfers.

 MARKETING MANAGER

May 2011 till to Nov 2011

I was promoted as the Marketing Manager in the organization. I am responsible for the entire Sales, Marketing and Administration.

      My Key Responsibilities 
· Developing the Marketing Strategy, Promotion and Agent awareness.

· Handling the Administration work,

· Checking the Payments and Collection.

· Over see the Marketing and Sales persons and guiding them to achieve Organization goals.

· Developing price structure and Planning.

· Creating new Clients, Business Development activities, Clients and Agents meeting, Market Campaign.
TOUR CONSULTANT

Sep 2010 till  May 2011
I jointed EDT in the Visa department. Handling the visa processing, Marketing & Sales. I was also handling Inbound Operation and responsible for Administration work as files handling, Banking and Fund regulation.

My Key Responsibilities:

· Visa Processing

· Inbound Operation

· Fund location

· Sales Promotion

· Banking Activity

· Office Administration 
SALTOURS INTERNATIONAL

    Saltours INTERNATIONAL ARE Whole sale Tour Operates in Inbound and Outbound. Company has 12 branches in India. They have own Online booking engine. Saltours ARE PURELY a B2B company.
OpERATION EXECUTIVE

 from feb 2010 till sep 2010

    Working experience in Operation both Outbound and Inbound Departments. I am responsible to have direct relation with the agents.

My responsibilities 
· Interaction with Agents

· Communication and Consultation with Suppliers

· Making packages, booking and executing the tour on Time and Date. 
· Handling groups

BUSINESS EXPERIENCE

  Over 9 years experience in Sales and marketing in the FMCG industry with the skills and capability to manage own business

Declaration

I hereby declare all the information provided above is true to the best of my knowledge. Reference will be readily furnished upon request; submitted with confidence



	Experience: 13 Years

·  09 years own Family Business

2000 – 2009

· Saltours International

2010: Feb – Sep

· Emirates Desert Tourism

2010 - 2011
· Thermal Insulation Cont LLC

 2011 – 2015
Academic Qualification:

· MBA in Marketing

Sub: HR Management

· PG Diploma in Marketing

· Bachelor in Commerce
Language
English

Hindi

Malayalam

Tamil

Driving License
UAE LVM Driving License

2011 – 2021

VISA STATUS
Residence Visa expires on April 2016.
THERMAL INSULATION 

Cont LLC
· Sales – I was responsible for sales in Cement, Alu &Steel, and Glass Industry all over UAE. I have given target. I also gave responsibilities for Vender registration, Sending Quotation, Marketing Plans etc.
· Coordination- I was responsible for ware house activity like ware house Inventory update, logistics, and Store keeper coordination.   
	

	
	

	· Administration- I am responsible for controlling daily expense, PRO activity Coordination, Ware house activates, Workers dilemma, Time sheet etc. 
PERSONAL PROFILE
Date of Birth

14 December 1978

Nationality: Indian
Marital Status :Married

Place: Thrissur, Kerala


	

	
	

	Interest:

· Sports and Games mainly Cricket and Football

· Long distance Driving

· Meeting Friends and Relatives.


	


