Gulfjobseeker CV No: 1328598
To interview this candidate call 97150-5905010

Or email us back filled up Vacancy Form

http://www.gulfjobseeker.com/Free_Job_Posting_Form.doc
Curriculum–Vitae
[image: image2.jpg]



CAREER OBJECTIVE: 
Seeking motivated and challenging position in a company where my expertise and excellent analytical skills can help to improve the company profitability & Contribute towards the Growth and Prosperity.
SUMMARY: Having total 10+ years of experience in Accounting & Logistics.
PRACTICAL EXPERIENCE:
· Cashier –Reputed Firm, Ras Al Khor Complex Al Aweer, Dubai – UAE.                         (1st January 2004 – 31st December 2006)
· Asst. Accountant – Reputed Firm - Dubai Airport Free Zone, Dubai - UAE from          (1st January 2007 – 31 December 2012)
· Accountant –  Unifrutti Middle East DMCC –  Jumeriah Lake Towers - Dubai UAE,  from
(1st January 2014 to 2nd October 2014)
AREA OF EXPERTISE: ACCOUNTING, LOGISTICS AND OPERATIONS
FINANCIAL EXPERTISE:
· Prepare Statement of Accounts, Profit and Loss statement, monthly closing and cost accounting reports.
· Pass Journal Entries in accounting software Quick books, Petty Cash Book, Bank Book.

· Compile and analyze financial information to prepare entries of general ledger and related documents.

· Preparation of supporting vouchers to record.

· Cash Flow and Fund Flow.
· Management Information System (MIS) preparation and analysis.

· Manage Accounts Receivable and Accounts Payable (AR & AP).

· Purchase negotiation and procurement of materials/services in accordance with requirements.
· Establish, Maintain, and coordinate implementation of accounting control and procedures.
· Prepare and review budget, revenue, expense, payroll, invoice entries and other business documentation.
· Responsible for fund management & issuance of various debit / credit notes to customers & suppliers.
· Reconciliation & interest calculation on monthly basis.
· Provisions, Reserves, Receivable, Payable and Capital adjustments.
· Planning, monitoring and financial execution of expansion of business.
· Preparation of Budget and exercising budget.
· Statutory & Legalization correspondence.
· Bank reconciliation and managing Bank Accounts 
· Preparation of LC, Bank Guarantee, Forex transactions, TT.

· Liaison with internal and external auditors in completing Final audit.
· Preparation of detailed year-end schedule and accounts for audit.
· Current Asset/ Fixed Asset management including depreciation.
· Costing of products and implementing cost allocation plans.
· Manufacturing, Inventory Management and Control.
· Payroll Management and execution.
· Perform related work and other duties as assigned. 

LOGISTICS EXPERTISE:
· Responsible for maintaining a record of all outstanding purchase orders with external vendors.
· Arranges transportation and forwarding services for all orders to ensure material is delivered as per schedule.

· Expedites all critical orders with local subcontract vendors.

· Reviews expediting schedules on all customer orders. Obtains and forwards information to planning and sales teams.

· Responsible for all duty customs sales and tax functions, including certification and verification, drawback, and compliance with governmental agencies.

· Coordinates imports and exports.

· Reviews freight rates: air, courier, and land.

EDUCATIONAL QUALIFICATION:
· (M.Com  Management Accounts & Finance) Master of Commerce from Osmania University Andhra Pradesh, Hyderabad, completed in July 2002. 

· (B.Com Accounts & Taxation) Bachelor of Commerce from Osmania University Andhra Pradesh, Hyderabad, completed in July 1997.

· Intermediate (Accounting & Taxation) from Board of Intermediate Education, Andhra Pradesh, completed in March 1994.

· S.S.C from Board of Secondary Education, Andhra Pradesh, Hyderabad, completed in March 1990.

Technical Qualification: 
· Post-Graduation Diploma in Computer Science from Osmania University, Hyderabad.

Completed in February 2003.

Accounting Packages: 
· Tally 

· Quick Books
Software Packages:
· Ms-Office 
· Ms-Word  

· MS-Excel 

· Power Point

Personal Details:

Date of Birth: 


11 May 1976

Nationality



Indian
Second Language


English, Hindi

Marital Status



Married

Educational Qualification:

Master of Commerce (Accounts & Finance)

Technical Qualification: 

Post-Graduation Diploma in Computer Science

Visa Status 
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