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Passionate, Achievement driven and Result oriented aspirant, interested in working in Business Management / Finance / Operations.
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Executive Summary
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· Strong 5 years of academic background to successfully manage an organization to achieve its business goals. 
· 5+ years of professional work experience in Business management. 
· Strong knowledge over accounting principles. 
· Expertise in Microsoft Excel and hands on experience in Excel Macros. 
· Dynamic personality with willingness to learn and grow. 
· Strong leadership and people management skills. 
· Knowledge in ERPs such as SAP, Microsoft Dynamics GP. 
· Excellent verbal/written communication and interpersonal skills. 
· Solid analytical and decision-making skills. 
· Acute sense of professionalism and confidentiality. 
Academic Qualification

· Avinashilingam Deemed University, Coimbatore 
	o
	Master of Business Administration (MBA) in Marketing and Systems
	2000 - 2002

	o
	Bachelor of Commerce (B. Com)
	1997 - 2000


Professional Experience

	Hewlett Packard, India
	Business Process Analyst
	Jan 2004 - Dec 2007

	ABN AMRO Bank
	Personal Financial Consultant
	Jul 2002 - Dec 2003


Achievements

· Recipient of Gold Medal in MBA. 
· Recipient of Gold Medal in B.Com. 
· Proficiency holder in MBA and Accountancy. 
· Won Best Kaizen Award for Q4 2005 for automating the manual process there by improving the Process TAT using Microsoft Excel and SAP in Hewlett Packard. 
· Won Highest Productivity award for processing contracts at Six Sigma. 
· Won many Best Performance and Spot Awards. 
· Developed and implemented a series of cost reduction/cost avoidance programs using Microsoft Excel. 
Skills
	

	Operating systems:
	Windows XP / Vista / 7

	
	Tools:
	Microsoft Word / Excel / PowerPoint, Lotus Notes R5 (IBM)

	
	ERP:
	SAP R/3, Microsoft Dynamics GP


· Modules: Materials   Management,   Supply   Chain,   Accounts   Payable,   Accounts 
Receivable, Fixed Assets Management
· PGDCA (Post Graduate Diploma in Computer Applications) From Indian Computer Academy (ICA). 
Professional Experience (Details)

Hewlett Packard Financial operation services – Business Process Analyst
Jan 2004 - Dec 2007
Roles & Responsibilities:
· Handled Supply Chain Management and Receivables module. 
· Identifying and analyzing variances. 
· Variance/comparison analysis, management report. 
· Fixing up the root causes, evaluating inventory adjustments and cycle counts. 
· Log and track queries and responses with the vendors. 
· Worked on Migrations of America project and was involved in the migration and renewal of HP and Compaq contracts after merger. 
· Invoicing- generating and sending them out. 
· Cost Control, Financial analysis, accounting practices and reports. 
· Analyzes and interprets financial data and recommends changes to improve systems and financial performance 
· Responsible for managing internal controls (implementing, monitoring, enhancing) over database management 
· Involved in the training for the new recruits. 
· Green star Team coordinator thereby assuring delivering of contracts in six sigma. 
· Nominated as Focal point for addressing process related queries in the team. 
· Part of the Quality Check Team and Involved in Process Documentation. 
· Attended Conference Calls on process related queries with US clients. 
· Also had attended the GREEN BELT TRAINING PROGRAMME. 
Significant Accomplishments:
· Won Best Kaizen Award for the Q4 2005 for automating the manual process there by improving the Process TAT from 1 hour to 1 minute using Microsoft Excel Macros. 
· Won Highest Productivity award for processing contracts at Six Sigma. 
· Won Best Performance Award and Spot Awards. 
· Developed and implemented a series of cost reduction/cost avoidance programs using Microsoft Excel. 
ABN AMRO - Personal Financial Consultant Jul 2002 – Dec 2003 Roles & Responsibilities:
· Marketing of Liability products which include Current account, Savings account and Corporate salary accounts. 
· Identifying key clients & exploring new markets & tapping profitable business opportunities for achieving increased growth. 
· Maintaining the existing relationship with the corporate clients to ensure a steady growth in the business. 
· Educating the new recruits on the products and services. 
Significant Accomplishments:
· Best Performer by achieving 150% target in the first month of the joining. 
· Had been involved in cross selling of Life products of AVIVA LIFE Insurance. 
Personal Information
	

	Date of Birth:
	10 October 1980

	
	Gender:
	Female

	
	Nationality:
	Indian


· Languages known:   English, Tamil, Telugu 
	
	Marital Status:
	Married

	
	Visa Status:
	Husband’s Visa


