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To contact this candidate send CV No by SMS to
4971505905010 with your company name, position
and salary range offered and we will call you back.





OBJECTIVE:
 To find a challenging position to meet my competencies, capabilities, skills, education, and experiences.
EDUCATIONAL BACKGROUND:

Bachelor of Science in Business Administration

major in Management Information System (MIS)

Philippine School of Business Administration 

Quezon City 2005 – 2009
WORKING EXPERIENCE:
Total of 2 years and 6 months 
April 01, 2013 - September 30, 2014


Treasury Assistant  

Mercantile Stores Group Incorporated (SM Department Store)

JOB DESCRIPTION:
· Perform treasury assistant functions and activities to the treasury department. 
· Prepare and communicate all previous day banking activity. 
· Assist and support treasury staff in physical cash counting activities. 
· Check, inspect and verify daily cash transactions. 
· Inspect, investigate and resolve discrepancies in cash transactions. 
· Document all cash transaction activities. 
· Perform opening and closing of cash daily. 
· Check, verify and reconcile bank deposits and bank payments. 
· Respond and resolve customer problems, grievances and issues. 
· Maintain and manage all financial records, registers, logs and spreadsheets. 
March 08, 2012 - March 31, 2013


Sales Assistant







Mercantile Stores Group








Incorporated (SM Department Store)

JOB DESCRIPTION:
· Support the store team and manager to increase revenue streams and profit targets.

· Providing a friendly and helpful service to customers.

· Maintaining high standards of presentation and cleanliness across the store.

· Demonstrating good product knowledge to customers on key promotions and offers.

· Providing cover in other areas during periods of holidays and sickness.

· Approaching customers that may require assistance if you are on the shop floor.

· Carrying out stock replenishment.

· Ensuring all areas of the store remain tidy at all times.

TECHNICAL SKILLS: 
Proficient in Microsoft Word

Microsoft Excel
Microsoft Power Point
Lotus Notes



QuickBooks

Oracle
Computer assembling


Troubleshooting
Web Searching
Typing speed 50 words per minute
PERSONAL PROFILES:

· Highly organized and dedicated, with a positive attitude.
· Thrive on working in a challenging environment.
· Willing to learn more.
· Willing to travel if needed
· Able to easily build a rapport with customers.

· Good people skills and able to work as part of a team.
· Able to commit to working weekends and evenings on a long-term basis.
PERSONAL DATA:

Citizenship: Filipino

Civil Status: Single

Gender: Male
Birthday: June 16, 1989

Age: 26 years old

REFERENCES and DOCUMENTS:

Available upon request.

