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Career Objective

Company which will increase my fundamental capabilities in the job market arena and a place to put my expertise to a practical use is the main reason for my resume.
Personal Information
Date of Birth: 20Feb.1987
Nationality:  Egyptian

Marital Status: Engaged
Visa Type: Employment
Driving license: Egypt

Educational Background
2006/2007 to 2009/2010


Bachelor Degree 
Higher Institute of Computer technology (King Marriott) 
Alexandria University

Management Information System

Average Grade Good
Experience
Al Hudaibah Contracting Company (Dubai)
Typist from March2014 till now 
· Typing the project & documents.

· Saving the important documents.

· Office administrator assistant.
Trojan General Contracting Company (Abu Dhabi)
Drafter Assistant from July2012 till Sep2013 
· Assist in preparing of shop drawing.

· Superimpose of Arch. and Struc. Drawing.

· Issuing Of Site Sketches as Of Engineers Requirements Help the customer to find the proper software for his product.

Barclay’s Bank Egypt
Outdoorcredit card sales executive from July2011 till May 2012 

· Identifies business opportunities by identifying prospects and evaluating their position in the industry; researching and analyzing sales options.

· Sells products by establishing contact and developing relationships with prospects; recommending solutions.

· Maintains relationships with clients by providing support, information, and guidance; researching and recommending new opportunities; recommending profit and service improvements.

· Identifies product improvements or new products by remaining current on industry trends, market activities, and competitors.

· Prepares reports by collecting, analyzing, and summarizing information.

· Maintains quality service by establishing and enforcing organization standards.
Skills
Language Skills:
· Arabic   - Mother tongue

· English – Good
Computer Skills:
· Internet

· Microsoft office

· AutoCAD
Communication Skills:

· Speaking effectively

· Listening Attentively 

· Learning fast

· Expressing ideas

· Gathering information

Work SurvivalSkills:

· Leader ship

· Solving Problems

· Co- Operating 

· Handling details.

Interests 
· Traveling

· Internet
· Sports

· Reading
Training Courses 
· Auto cad_2D
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