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	Personal Data



	LanguageComputerSkillsperiencQualifications     Objective

	YearsEx  Scientific



	Work Experience




Date of Birth: 1/1/1986
Marital Status: Married
Nationality: Egyptian

· I am looking forward to obtaining certificate chartered accountant ( EPCA) and master of Business Administration ( MBA ) in finance in the next period and upgrading to advanced levels in the scientific side, in particular, and the professional side generally . 
· Bachelor of Commerce Division of Accounting and Auditing - a good estimate by 71% . 
· 7 years - graduation year 2007 
· Efficient typist in English & Arabic. 
· Efficient user of windows XP, vista and windows7. 
· Efficient user of MS Word, Excel and internet and accounting software ready . 

Arabic: Mother language..
English: Very Good.

· Work in the el-raya of the Contracting Company in arab republic of egypt from 7-2007 to 5 -2008 . 
· Work in Cooperative Association for Reconstruction and Development in arab republic of egypt as accountant under training year 2005-2006 from 10|6 to 10|9 . 
-Work in the institution ajalati for car rental in kingdom saudia arab For 7 years as internal auditor then head of accounts during the period from 5-2008 to 4-2015 . 

	Accounting and administrative Skills



	other skills


· 
enter of the journal entries (purchases - sales- expenses - - receivables - accruals) and overseeing the accounting recods and what it requires that you enter all the information about orders and bills of exchange and bills receivable and adjustments 
· Record sales and purchases invoices according to an official. 
· posting to the general ledger 

Prepare periodic reports of accounts of customers, suppliers and another -accounts
-Follow-up the customers balances and monthly recociliation of this balances
· Follow-up printing accounting reports of various kinds, and keep a copy of them properly integrated and viewed as a substitute for manual records -work an record specialist to supervision of fixed assets 
· Matching the balances of banks and conduct monthly reconciliations of bank statement 
· Do supervisory role through the documentary cycle accounts and maintain a commitment to its rules and coordinate and organize documents 
· Performing procedures of internal audit for all elements of the assets, liabilities, revenues and expenses 
· extract all the data necessary to prepare the final accounts . 
· Preparation of final accounts at the end of the fiscal year and inventory adjustments for accounts that require it 
· analyze and reconcile balance sheet and profit and loss statement 
· conduct financial audits and periodic inspection and inventory of the funds and records and financial constraints. 
· prepare the balance sheet and Profit and loss accounts and Other financial reports 
-prepare monthly trial balance 
· Conformity daily to the Fund's account and the accounts with different input data by computer And matching the totals and balances, according 
· to various accounts is recorded as day laborers public. 
· provide Optimal management of cash flows and to maximize the use of the cash reserves of the company 
· Prepare cash reports example cash expenses report and cash sales revenue 
· Financial planning and budgeting In order to estimate the overall requirements for the project from funds 
· manage borrowing strategies pursued by companies to face debts payment crises in the future . 
· Provides accounting and financial services to all departments of company 
· verifying all payments, verifying and processing a wide range of accounting documents and ensuring proper cost allocation 
· Answers queries and provides professional advice on accounting and 
financial matters to the refinery management

· Communication , Teamwork , Negotiation and persuasion , Problem [image: image1.jpg]


 solving , Leadership , Organisation , Perseverance and motivation , Ability to work under pressure , Confidence , Adaptability , attention to details . 
· Strong inter-personal skills with high degree of motivation . 
· I have an excellent experience in the stores and the movement of incoming and outgoing inventory and prepare for regular follow-up items in stores and follow-up with the management and preparation of reports required to purchase the items required . 
-Good knowledge of ERP system .
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