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To contact this candidate send CV No by SMS to
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and salary range offered and we will call you back.





PERSONAL DETAILS

Country: Cameroon,

Date of birth: Dec 13th, 1984,

Languages spoken: English and French

OBJECTIVES

I am a young   and passionate person with a high level of personal presentation and excellent communication and office skills. I am   looking forward to work with an expanding company where my service will be of help to those to whom I owe my duty in particular and to the growth and development of the organization in general. I am organized, rigorous, hardworking and a discipline person who values team work and ethics and also willing to learn more

 Work Experience:1

Company: Justice And Peace 

Location: Cameroon 

Date: 2013

Position: Receptionist/Front Desk

Duties and Responsibilities:

·  Serves visitors by greeting, welcoming, and directing them appropriately; notifies company personnel of visitor arrival; maintains security and telecommunications system.
·  Welcomes visitors by greeting them, in person or on the telephone; answering or referring inquiries.
·  Maintains safe and clean reception area by complying with procedures, rules, and regulations.
· Maintains continuity among work teams by documenting and communicating actions, irregularities, and continuing needs.
Work Experience:2

Company: Blue Diamond

Location: Dubai 

Date: Jan 2014- Jan 2016

Position: Bus conductor

Duties and Responsibilities:

· Help students boarding/alighting from the school bus. 

· Maintain students› safety and usher them to their seats.

· Help students cross the street and ensure they are collected by their families. 

· Ensure, at the end of the trip, that the bus is empty and all students have departed the bus, taken their bags, and their personal belongings. 

· Quickly deal with emergency cases and contact the concerned parties to take necessary actions

· Prepare and submit reports that may include the number of passengers or trips, hours worked
· Follow safety rules as students are boarding and exiting buses, and as they cross streets near bus stops.
Key skills:                                                                                                                                                                                                                          

· Work quickly and efficiently.

· Great telephone etiquettes. 

· Good communication skills.

· Very flexible at work, fast learner and attention to details.

· Ability to work under pressure.

· Ability to learn on my feet.

Educational Background and Training

· Customer service certificate (EXCELLENCE TRAINING CENTRE DUBAI JLT)-2015

· Microsoft Office Certificate (ACE IT DUBAI KARAMA)2015
· University of Dschang (LAW AND POLITICAL SCIENCES)-2010

· Advanced level Certificate in (English literature, History and Religious Studies) – longla Comprehensive college Bamenda-cameroon

2006

· General Education Certificate – Longla Comprehensive College Bamenda-cameroon -2002

AVAILABLE UPON REQUEST 

