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	Computer Teacher / Admin Assistant 
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India. (Gujarat)                                      

Languages Known: 
English, Hindi, Gujarati      
Date of Birth   : 

05th January 1977
Marital Status : Married

Gender
          : Female

	Career Summary -

To be part of a highly motivated team which gives challenging work life where my skills 

And abilities will greatly enhance the growth. Also feel that being a hard working person.

I look forward to an opportunity where i can supplement my personal skill.
Academic Qualification -

· D.C.T.T                         : Diploma in Computer Teachers Training. 

                                        From - Jankalyan Computer Saksharta Mission,              

                                        Vadodara.

· D.C.A.                           : Diploma in Computer Application 

                                        From - Jankalyan Computer Saksharta Mission,              

                                        Vadodara.
· H.S.C.                            : G.S.E.B. Gandhinagar. 

                                                           From- Sayaji Girls High School, Vadodara.

· S.S.C.                             : G.S.E.B. Gandhinagar.
                                                           From – New Era Girls High School, Vadodara.
.
Work Experience -
· Presently working as a Computer Teacher / Admin assistant at Parivar Vidhyalaya, Vadodara since 2011.
· Presently also working in part time as a Computer Teacher at Dolphin Enterprise (An Authorized Training center of Jankalyan Computer Saksharta Mission), Vadodara since last three years. 
· Worked as Sales Girl at Narayan Jewellers in Vadodara from 2009 to 2011.
· Worked as Sales Girl at Shree Mukt Jewellers in Vadodara from 2004 to 2008.
· Worked as Sales Girl at Najabhai Jewellers in Mumbai for 3 Years from 2001 to 2004.
Computer Knowledge -
· Effective use of Computer software’s like MS-Office 2007, Corel, Photoshop, E-mailing etc.
· Tally.ERP 9  (Jankalyan Computer Saksharta Mission, Govt. of India Certified)
 Training -
· Jankalyan Computer Saksharta Mission, Vadodara.
Strength –

· I am able to connect with the customer and getting on their level.
· Extremely hard worker, professionalism.
· Quick Learner and Hard Worker. Effective communication.

· Organization, willingness to try new thing, and positive attitude.
· Ability to adjust in any circumstances.
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