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 Public Relations Officer    (PRO)
-----------------------------------------------------------------------------------------------------------------------------------------------------------

Personal Information

Birth Date                        :    6 November 1983

Gender                              :     Male

Nationality                      :     Egypt

Visa Status                      :     employment
Residence Location     :    Dubai- United Arab Emirates

Marital Status                :     Married


Driving License             :     Have – UAE Driving License 
Professional Experience

Feb  2015 – To December  2015:    DUBAI & Abu Dhabi  – United Arab Emirates (1 Years )
· Company Name: Dubai Gulf Contracting
· Company Industry: Construction

· Job Role:  PRO

Public Relations Officer
· Work of the medical examination of more than 200 workers in Abu Dhabi and Dubai
· Follow-up work permits with the Ministry of Labor

· Work permits access and modify the situation with the Naturalization and Residency Department in Dubai and Abu Dhabi

· Action Aviation booking confirmation by

· Workers follow-up upon his arrival to the UAE AIR Port 

· Delivery of passports of the workers and the follow-up to his release from the state

· Ridding the facility permits the chambers of commerce transactions

· Follow-up and end the special problems of the company, workers and Passports

· Rid the car licenses and insurance companies

November 2007 – To 2015:               SHARJAH&DUBAI – United Arab Emirates (7 YEARS)
· Company Name: Albadayer Trading
· Company Industry: public Trading

· Job Role:  PRO

Public Relations Officer
· visa processing in MOL
· Business license in DED
· Hotel Booking
·  Reservation of airline tickets
· Pay all the bills and work caustic if necessary

· The ability to address the problems easily

· admin staff  for My company
· Car insurance & registration.
· Bank deposits.
· A data base for all staff On Access Program 

· Management and organization of priorities

· Cooperation with The HR in the new staff evaluation

· By participating in international exhibitions held within the State of the United Arab Emirates 
· Agreement with the organizers of the exhibition Same Golf Bike Expo And Dubai Motors Show

· Workers follow-up and supervision and problem-solving
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Qualifications:
· High Diploma from (AFRO ARAB Academy)

· Major                       : Computer Science

· Graduation Year  : July 2004

· Grade                       : Good

· Grade Project        : Very Good

· Faculty                     : Cairo
Foreign Certificate:
· International Certificate From (R.I.T.C ) in Programming 
· International Certificate From (R.I.T.C ) IN Auto Cad 
· International Certificate From (Tanta University) in (English)

· Certificate of experience seven years of United Arab Emirates 

Computer Skills
· Maintenance (Soft ware and hard ware And Net work) of the

· Computers And Laptop services and networks
· Follow-up of Computers and faults continuously
·  Network performance, network devices for performance. 
· network (Cabling+ Routers configurations
· Email configuration and backup 
· Hardware support for all IT devices

· Using Computer MS office Professionally And All Computer Programs 
Language: 

English:          Very Good 

Arabic   :          Mather Language
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