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Marital Status: Married 

Nationality:    Algerian              

------------------------------------------------------------------------------------------------------------------

Objective :
I desire to join  your company as secretary ,interpreter ,customer service  ,sales, that has vision for growth and advancement. I have extensive years of experience and knowledge at senior capacities, which I believe would be an asset to an organization that aims for progress. In the long term, I aim to reach my full potential and further my growth with your team that will factor in the firm’s advancement.
Educational Qualifications:
· Secondary School 1999
· Bachelor degree English literature; University of Mohamed Khider.Biskra,Algeria.2003,
·  Bachelor degree in translation (Arabic,English,French) University  of Mohamed  Khider.Biskra,Algeria.2009
Other Qualifications:

Professional  Certificate in computing ( MS office ,Internet ) 2001 .Biskra Algeria 

Areas of experience:

     - Translation 

     - Teaching 

     - Secretary

     - Sales & Marketing 
     - Costumer service 
------------------------------------------------------------------------------------------------------------------

Experience Acquired:
 2003-2004
-English Teacher  ,Saeed Abid Lycee of Biskra,Alg
-2004-2005

English Teacher ,Secondary school Gharbi(1) Biskra,Alg 
Course: special program.

2005-2007
-Secretary  in the University of Biskra,Algeria/Arabic Lit Dept.

2009-20011
-Arabic , English & French translator / Al eman Translation services, Alg. 

 2013,2014 ( March )
- Working for business incubator "economic company of projects’invesstment "as translator providing a translation and interpretation service to clients where needed. 

-charged with secretary affairs 

2014,2015 ( January )
French  Teacher ,Oscar language institute   
Dubai  - UAE 

------------------------------------------------------------------------------------------------------------------

Language  Skills: 
1) Arabic mother tongue  

2)  fluent English conversing &practising skills of translation   
3) fluent French speaking & writing.
------------------------------------------------------------------------------------------------------------------

IT Skills  :

1) MS office (Word ,Excel, Outlook )

2) Internet .Email 

   Personal interest And Hobbies:

1) Internet 

2) Reading 
3) Sport

------------------------------------------------------------------------------------------------------------------
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