[image: image7.jpg]Hefing yo tosearch st b & talent since 20021

XGulfjobseeker.com




      CV NO: 138894

[image: image1.png]CAREER OBJECTIVES AND QUALITIES:




[image: image2.png]To be a part of a prestigious organization where my qualifications, experiences and abilities can be
fully utilized to contribute to the accomplishment of its vision and mission, thus providing for both
my personal and career growth. I am independent, ambitious, and posses’ high and sound analytical
thinking faculty. I am Industrious, law abiding, honest and sincere. I have good communication and
interpersonal skills.

AREA OF EXPERTISE
Office Administrator

= Provide accurate, efficient and committed office work support in completing daily activities.

= Oversee the availability of all resources within the department to ensure smooth flow of
operation.

= Liaise with different departments to coordinate activities, exchange information, and resolve
issues and concerns and to ensure timely implementation of objectives.

= Collect, organize and summarize information as requested. Help in preparing documents, papers
and reports.

= Work with team in continually reviewing and setting up improvements to current procedures.

Sales Assistant

= Handled selling, merchandising and helping walk in customers to select and buy right products.

= Organized attractive product displays and participated in store promotions activities.

= Maintained sales area clear and replaced unsold goods to proper place.

= Ensured adherence with stock rotation system in re-stocking duties.

= Developed and kept transaction records updated; plus archived monthly sales target.

® Prepared sales plans towards increasing sales revenue and developed purchase orders and
billing.



[image: image3.png]IT Skills
= MS Office Suite, E-mail Applications, Web Browsing & Internet Research

OCCUPATIONAL EXPERIENCE:

1. Presently working in Ikea, Festival City.
Customer Service Assistant (from 5/10/2011 to till date).
‘The most recent of my occupatioOnal experience e I sales and promotion executive at
Carrefour Dubai, U.A.E. Advertising assistant Head office GCC, August 2006 to till September
15/2011.

Responsibilities:
e Accounting
* Control
e Stock-taking
e Promotions




[image: image4.png]2. Accrual, Receptionist Dubai Shopping Center, Dubai, UAE: April 2006-July 2006

Responsibilities:
Answering incoming calls, Making Reservations etc.

3. Twin Center, Casablanca: Sales Lady. June 2003-March 2005

EDUCATIONAL BACKGROUND:

2003-2005 : CADI YADD UNIVERSITY, Marrakech City, Morocco
Bachelor of Modern Literature +
4 years University in Law Studies

2001-2002 : Oum Rabi High School Examination (Equivalents A Level)

LANGUAGES:
Language Skill level
Arabic Mother Tongue
French Fluent, Law Studies
English Middle level

CAREER LEVEL:

Middle Level : More than four years experience
Notice Period to work : Immediately

TARGET JOB:
Job location: UAE
Industry: Sales/Marketing

Employment type: Permanent



[image: image5.png]DATE OF BIRTH:
SEX:
NATIONALITY:

MARITAL STATUS:

PERSONAL DATA:

1stJanuary 1986
Female
Moroccan

Single
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HOBBIES:

Reading, Sports and Traveling.

REFEREES:
Available on request.

Employment Visa
Driving License:21/06/2012 till 21/06/2022.




[image: image7.jpg]