3

 NUMPAGES 3 


Gulfjobseeker.com CV No: 1332156
Mobile +971505905010 / +971504753686 

To get contact details of this candidates

Submit request through Feedback Link

http://www.gulfjobseeker.com/feedback/submit_fb.php
Career Objective

To get a responsible and challenging position in a reputable organization where I can utilize and improve my skills and participate in the growth of that Organization.
Academic Qualification

2005

M.Com-Finance 

(University of The Punjab)

2.91 CGPA
2002

B.Com 


(University of The Punjab)

1ST  Division
2000

F.A  


(BISE Lahore)


2nd  Division
1996

Matriculation –Science 
(BISE Lahore)


1ST Division

Skills 

· Internal Control Development & Testing

· Preparing internal control memorandum

· Internal Audit Report Preparation/Finalization

· Financial Statements Preparation 
· Budgeting, Inventory Control, Procurement, 
· Oracle Financials (Functional & User End), Quick Book, INSOL.
· M S Office (Expert Level  command on Excel, World, Power Point)
Experience Profile

Latest Workings 

AL-HERFI GENERAL CONTRACTING, LLC (DUBAI UAE)
Accountant 

From March, 22 2014 to Date
Main Job Description (Construction Company):

· Accepted Authority, responsibility and accountability for all administration and financial matters. 
· Full set of Books of Accounts, Cash Flow Management, Funds arrangements.
· Cost Control, Cost Comparison, Price Comparatives.  

· Monthly Financial Statements, Management Reporting, Cost & Expenses Analysis. 
Job Description (Sister Companies):

· Internal Audit (Pre & Post Audit) for Sister Companies. 
· Cost & Expenses Analysis. 
· Quarterly Financial Statements. 
SAFE & SECURE TRADING EST, SAUDI ARABIA
Accountant ( May, 01 2011 to Apr, 30 2013)
Accounts:
· Handel Accounts for 4 Branches independently. 

· Full set of Books of Accounts (A/P, A/R, GL, Cash & Bank Reconciliations, Inventory Management)
· Cash Flow Forecasting.  

· Budgeting & Costing, 
· Receivable & Collection Reports
· Functional Support for Implementation of  ERP Head Office and Branches.
Procurement & Warehouse 

· Developed a complete business document cycle. 

· Price Comparison, Price Negotiation, Stock Levels. 
· Administrative and Logistic Management
SAPPHIRE GROUP OF COMPANIES
Assistant Manager Internal Audit (February 01, 2009 to 30-Apr-2011)
 My responsibilities include:

· Performing segmental based audit to enhance operational efficiency of departments, which include finance, export, purchase, civil works, imports, local & export sales, sales tax, income tax and production tracking & efficiency. 

· Analysis of finance facilities available and discounting of export documents. 

· Continuous review of internal control systems so as to verify design and operations of the system. 

· Performing pre and post audits as per risk involved in different segments. 

· Regular visits at Mills and prepare reports regarding production variations, costing, stock & cash counts, salary wages payments and  verification of record at mills. 
· To assist Manager Audit in preparing reports, audit reviews, analysis of conclusion and recommendations, and implementation of new/ revised internal audit policies.   

SAPPHIRE FIBRES LTD 
Accounts Executive (November 27, 2006 to January 31, 2009)
Receivable Module

· Preparing Inter Unit Sale Invoices (Yarn, Cotton, and Comber)

· Weakly Sales schedule and Receivable Status.

· Recording of Local Receipts.

· Customer’s Ledgers reconciliations. 

· Bank Reconciliation 

· Checking of Export and Local Invoices prepared by Sales Tax Department.

Payable Module

· Payments of Miscellaneous natures.

· Fund Transfers to Mills agst Monthly Budgets and Timely Payments.

· Invoice matching and Payments to Yarn Parties.
· Handling Yarn Inventory in Oracle.

· Store Payments.

· Fixed Assets Payments.

Tax Matters

· Monthly Income Tax Return
ESAS TECHNOLOGIES (PVT) LTD
Accounts Officer (January-2005 To November-2006)
· Petty Cash
· Supervising the vouchers recording in System

· Bank Reconciliation Statements

· Party ledgers Reconciliation

· Import Matters & Coordination with clearing agents 
· Tender Preparation    

Computer Proficiency

· Six months diploma in computer sciences.

· Can work in all kind of accounting & reporting software:
TRAINING CERTIFICATE 
I have completed 3 months training of “Enterprise Business Application Using Oracle 10g”.

It was based on some basic components of ORACLE Developer Track. 
Languages

Fluent in the following languages (both written and spoken):

· English

· Arabic (Basic Understanding)

· Urdu

Personal detail

Date of Birth:



April 10, 1980 
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