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http://www.gulfjobseeker.com/Free_Job_Posting_Form.doc
[image: image1.png]XGulfjobseeker.com

Helping you to search bestjobs & talent since 2002!




An ardent analyst with expertise in strengthening companies to lead in highly competitive situations, seeking senior level managerial assignments in Finance & Accounts / Auditing with an organization of high repute preferably in UAE
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PROFILE SNAPSHOT
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A dynamic professional with nearly 9.5 years of rich Indian and indigenous experience in handling Accounting and Finance functions with diverse sectors 
Comprehensive experience in preparation, maintenance & finalization of the statutory books of finance and accounts including P&L Account, Balance Sheet, Bank, Ledgers, Trial Balance; skilled in ensuring conformance to time, accuracy as well as Accounting Systems, Procedures & Standards 
Efficient in coordinating with internal and external auditors to provide accurate and timely reports in accordance with standards on financial and accounting performance, viz. taxation, cash management, credit control, revenue, profitability, operating expenses, overheads, etc. 
Keen analyst with effective negotiation & relationship management skills; abilities in liaising with banks, suppliers and government departments for availing loans as well as raising fund & non‐fund based facilities (working capital, etc.) 
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WORK EXPERIENCE
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Since Aug’14


Reporting to Management and supervising 4 assistants.
Role:
Managing books of accounts and Financial Statement using ERP Real Soft. 
Properly Mobilization of Funds by Optimum Utilization of Bank Facilities (LC, TR, DCD, DID Etc.) Preparing: 
o  Preparation of monthly estimate Funds & Cash Flow. 
o Prepared Financial Statements (Profit & Loss Account / Balance Sheet) as well as calculated all expenses and formulate it’s ratio with cost of production on monthly basis 
o  Projected Profit & Loss account for the new proposed projects. 
o Annual budgets along with monthly forecasting and strategic plans for potential development site o Monthly Financial Reports as well as generating ad‐hoc reports to support senior management 
o  Monthly Sales, COGS, Cash, Credit Card and Bank Reconciliations 
o Followed up on all receipts, bank transfers, payments and charges on all bank accounts o Monthly sales target preparation. 
o  Preparation of all reports, records, documents and accounts for annual audit purposes 
Scrutinizing General Ledger and Sub‐Ledger as well as passing necessary correction entries 
Coordinating for the end of month closing process, aimed towards ensuring achievement of all corporate deadlines and presentation of information in accordance with GAAP. 
Audit coordination and finalization. Assessing: 
o Petty cash including collection of bills and invoices from concerned departments, submission of all bills to accounts manager for verification and approval, issue of requisition for petty cash as well as the post petty cash expenses 
o Inter‐company transactions and adherence to right transaction entries for transfer to accounts o Payable administration and management (Trading and project payments) 
o Payroll administration and Management. o FA Management and administration. 
o Providing analysis on the monthly expenditure with recommendation on cost reduction and revenue leakage. 
TECHNICAL PURVIEW

ERP, Real Soft, Peachtree, Winman, Taxpro, and Tally 7.2 & 9.0 ERP Internet Explorer, Outlook Express 
MS Windows 8 
MS Office (Word, Excel, PowerPoint) 
EDUCATION

Chartered Accountant (Last One Group 1 Pending) 
M.Com in Accounts & finance From Mumbai University,2012 B. Com. from Faculty of Commerce , Mumbai University, 2008 
PERSONAL DETAILS

Marital Status: ‐
24th Feb, 1988
Nationality: ‐
Indian
Cast: ‐
Sindhi
Language Known: ‐
English, Hindi, Sindhi, and Marathi.
