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	Education:
	

	2010-2014
	ACCA, Association of Chartered Certified Accou ntants, Glasgow, UK

	
	(Successfully compl eted 12 out of 14 papers, re sult awaiting for last 2 papers),

	2009-2015
	BSc (Hons), Oxford Brooks University, UK

	
	(Final thesis is ready for submission)

	2004-2006
	B.com, University o f Peshawar

	2002-2004
	D.com, Board of Te chnical Education Peshawar

	2000-2002
	Secondary School Certificate from Peshawar Board


IT & Software Experience:
Quick b ooks, Tally ERP & MS Office
Work Experience:
July 12- March 2013
Audit Manag er:
· Successfully managed accounts and audits of key clients including sole traders, partner ships, limited companies and non-profit organiz ation. Maintained client 
relationships at the appropriate leve l and presented a favorable impression of the firm.
· Prepare d and critically reviewed statutory accounts to ensure they fully meet company law and financial reporting requirem ents. 
· I have full lifecycle audit manageme nt experience from planning stages to successful and timely c ompletion. Meticulously planned, executed and succes sfully delivered key audit program mes to deadline and audit budgets. 
· Provided timely feedback to partner/manager in relation to on-going job performance with a view to avoid surprises. 
· Sole re sponsible for managing major clients of the firm. I ensured members of the audit team co mmunicate, interact and co llaborate effectively. 
· Identifie d red areas with no appro priate controls and offered recommendations for any weakne sses noted to improve oper ational efficiency. 
· I provid ed on-the-job training/assistance to junior members of the team to enhance 
growth and development of individuals and team as a whole. D elegated appropriate work to junio r members of staff and reviewed their work in a structure d format.
· I had b een praised by peers and m anagement for ensuring to p-class accounts/audits to deadlin e and regulatory compliance . 
HLB Internati onal was formed in 1969, H LB International services c lients through its member firms in 110 countries, their 1700 partners and 14000 staff in 50 0 offices worldwide. HLB IjazTabassum & Co. is one of the member firm of HLB International having 4 offices in different region of Pakistan and 1 in Kabul, Afghanistan. I have spent arou nd 9 months of period in
Kabul branch, where I was responsible fo r the audit and accounting nature assignments. At this time period, I had completed several challenging assignments within s hort deadline.
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Assistant Accountant:
  Recording journal entries in the books of accounts and in the system
  Preparing financial statements according to IASs with the help of senior
  Preparing payroll packets for the staff
  Bank reconciliation
Akbar’s restaurant was formed in 1995 and has a chain of restaurants in United Kingdom with
around 12 branches in different regions.
Audit and Accounting Trainee:
  Vouching, sending, obtaining internal and external confirmation for audit evidence

Coordinate with seniors in tax and other assignments
  Preparing different schedules for audit purposes
  Working on audit file in line with other audit activities
SME Credit Officer:
  Tracing and persuading potential clients for loan
  Obtaining on field evidences for agreed loan
  Producing budgeted financial statements for clients
  Coordinate with bank colleagues
AIB founded  in  March  2004  is  a  local Afghan  bank  with  strong International and  local
shareholders including Asian Development Bank (ADB). It was managed by the Dutch global
financial institution ING till Dec 2006. AIB works within Corporate & SME Sectors by catering
for banking needs of local and foreign business enterprises, NGO’s, Embassies, Military
Forces, etc.
Customer Service Officer (CSO):
· Dealing with queries regarding different products and services of the bank 
· Authorization of subordinate staff work, such as account opening 
· Scrutinizes cashiers records as per the bank procedures 
· Maintaining routine files for the branch 
Other Work Experience:
	
	Accountancy Learning Academy Peshawar, Pakistan

	21 July 14 till 30 Nov 14
	Teaching consultant:

	
	Have taught the following ACCA & AFD (FIA) subjects;

	
	
	F8 - Auditing

	
	
	P2 - Corporate Reporting

	
	  P3 - Business & Financial Analysis

	
	  P7 - Advance Audit & Assurance

	
	
	Recording Financial Transactions

	Foreign Visits:
	Afghanistan (Worked around 2 years), Saudi Arabia (One month visit) & UK (Worked 3 years)

	Courses Attended:
	
	

	Apr 22 - May 3, 2007
	SME lending seminar held in Kabul, Afghanistan on CREDIT  APPRAISAL  MONITORING

	
	organized  by;  USAID,  Afghan  Credit  Support  Program  (ACSP),  Afghanistan  SME

	
	Development (ASMED), GFA Consulting Group, C3 Creation of Competence for Competition

	
	& Microfinance Investment Support Facility for Afghanistan (MISFA)

	6 - 10 May, 2007
	SME lending seminar held in Kabul, Afghanistan on ACCOUNTING & FINANCIAL ANALYSIS

	
	TRAINING organized by; Shore Bank International America, ASMED, ACSP, MISFA & USAID

	
	

	Linguistic Skills:
	Fluent in English, Urdu, native Pashto and fair level of Persian/Dari

	Address:
	Hor Al Anz, Deira Dubai, Dubai, UAE.
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