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Career Objective
To work hard for a long-term in a reputed organization that provides healthy and challenging environment, where I can utilize my skills, professional experience and educational backgrounds to benefit mutual growth and success

Summary of Qualification
· More than 8 years experience of handling complete accounting tasks till finalization.

· Thorough knowledge in computer applications and proficient in SAP FICO 6.0, Tally.ERP 9, Peachtree, Microsoft Word & Excel.
· Sound understanding of accounting principles as well as taxation laws.

· With accounting background to facilitate the accounts of the company and other related activities. 

· Knowledgeable with office management duties and administrative procedures.

· Able to work under pressure, hard working, fast learner, friendly, innovative, resourceful, honest, and can work independently with less supervision.

· Has a good working condition and interpersonal skills in dealing with customers and co-employees.

· Passed extensive training in seminars for working professionals.

· Dynamic team player.

· Sense of responsibility.

· Excellent skills in communication and collaboration. 
Professional Experience
UAE.  March 2013 – May 2014
Senior Accountant
Job Profile:-
· Handle all cash related transactions; tally cash with sales department daily; deposit the same with bank.
· Handling the supplier's invoices payments after auditing the (LPO's), the invoices, the attached supported documents, checking the prices and verifying the authorized signatures.
· Verify recorded transactions and report irregularities to Management.

· Reconciliation of bank statements.
· Preparation of daily and monthly sales report, budgetary statements.
· Received and recorded invoices and arranged payments.

· Maintain stock ledgers & supervised inventory control.
· Alerts the management when the bank balance in any accounts reaches the below the minimum balance in order to take appropriate action.

· Preparing payroll under WPS method, and employee’s final settlement.
· Provide financial information to management for decision making & planning new strategies.

· Finalization of accounts, preparation of books of accounts.
S.T. GROUP REAL ESTATE (APEX GEN. TRADING), SUPER BOWLING CENTRE Ras Al Khaimah, UAE.   Sep 2008 – July 2012
Senior Accountant (Senior Accountant in Charge of 3 Companies)
Job Profile:-
· Preparation of books of accounts.
· Making journal entries for daily transactions.
· Preparation of monthly income & expenditure statement.
· Keeping records & handling petty cash.
· Negotiation with bank & bank reconciliation.
· Preparation of cash flow statement.
· Preparation of budgets & project report.
· Coordinated lease administration operations for 475 tenant accounts.
· Follow up Bowling center daily collections & making reports.

· Preparing payroll under WPS method, and employee’s final settlement.
· Performed general office duties and administrative tasks.
· Review daily bank balances and monitor internal fund transfers to ensure that all bank accounts are sufficiently funded to meet all business commitments of the company.
· Negotiating price with supplier and preparing LPO.
· Submit periodic reports to the management about the financial position of the company.
· Finalization of accounts for audit purposes etc,
EMIRATES ADVOCATES & LEGAL CONSULTANTS, Dubai, UAE.   June 2006-Mar 2008
Accountant
Job Profile:-
· Preparation of monthly & quarterly financial and job reports.
· Reconciles the bank statement & monitoring of bank accounts.
· Responsible in the preparation of official receipts and bank deposits and withdrawal transactions.
· Managing Accounts Receivable ledgers & Receivable follow up.
· Assists in administrating the accounts payable and receivable functions.
· Finalization of accounts & preparation of report to the management etc,
Educational Qualifications
·  Master of Commerce [M.com] Finance. Pursuing.
MK University, Madurai, India
·  Bachelor of Commerce [B.com]
University of Calicut, Kerala, India
·  Higher Secondary Education in Commerce
Department of higher Secondary Education, Kerala, India
·  Advanced Diploma in Manual & Computerized Accounting
Accountants Academy, Kerala, India
Computer Skills:
· SAP FICO 6.0 (ERP) (Dallas Technologies, Bangalore, India) 
· Tally.ERP 9, Peachtree & DacEasy (Accountants Academy, Kerala, India)
· MS Office Word, Excel & PowerPoint 
Other Details:

Date of Birth
: 20 May 1981

Nationality
: Indian

Languages
: English, Hindi & Malayalam
Marital Status
: Married

Visa Status
: Visit Visa 
Driving License
: Valid U.A.E Driving License
Reference available upon request


  
