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JOB APPLICATION — SCREENING FORM

ke

Appt Dl:Q%\\\Q\ \B Time: “‘Qa CVNo | 3 3233 O=

Profession / Specialty H R EX £ CU‘T‘ v E

Targert Industry / Projects ﬂNj

Employment Status O employed back in Home Country O employed in Guif Dflﬁes&memp!oyed

Nationality | NDIAN Place of Birth / City of Origin N>R - MOMRBA)
Gender O male Female Marital Status \Dé'zgie O Married O Separated
Religion Roryan CatroLiC Birth date ( DD-MON-YEAR) 12~ JuN - 21989
Languages Mother Tongue KGNKAN | Other Languages £ NG U S ’ HINDY , MARATH )
Qualification / Education PDBM (_H'R)/ }(i co™ BB |

Gulf Experience ____Q _______ Years _9 Months Total Experience ____(:3 _____ Years ____ Months

Gulf Driving License 0 Yes No Do you have own car? O Yes D/N(;

Visa Status E’ﬁn O Employment [ Dependent Visa Validity Date D27 MOZ Y 2pAS

What is your arrival date in Guif Country? 3¢ -joy\ - 201K What is the reason for your Job Search? 831@ ?‘/DSch
Last Drawn Monthly Salary CMK VQJ‘{) 0( ’0 Expected Salary CIAQ&\Q ‘13@00 ~ (000

How much notice period you will need to join new position? an Join Immediate [J1Week O 1Month O ___

Do you have any kind of heaith condition which can hamper you to perform your duties? Fit to work O Yes

Do you have any kind of outstanding loans / finance / credit card facilities to repay? % O vYes_ .

Do you have any kind of civil or criminal cases pending against you in any courts? B/No O Yes_

What is your professional talent / capabilities? Describe in detail

HR = TTalad Prccvf.\sv\%o«\ . Emplw\e,v\ EV\&BgM, Vedor MNW/

HR1S, Accowtdts | HR Opeschons | Q&Lpl%wt Life G oo

J

** For Official Use Only / To be Filled in Only by HR Consultants **

PCL Certificate Guif Experience High Academic Scores - Mark Sheet \ Worked 2+7yrs with employer L
Fitness Certificate Guif / Intl Driving License Post Graduate & Above Education l Promoted in Previous J(r)b o
IT Literacy ‘ Arabic Proficiency On Job Training Ceytificates Awards or Apprecidtion

1ELTS Proficiency Experience Verified
Bonus Score ‘ + Gulf Score O + Education Score Q + Experience Score @
Based on documents verified by our HR Assistants the candidate has achieved total score points of Total Score Achieved = 3

To Interview this candidate please contact Gulfjobseeker.com Office Phone No 04-3970978






Visa Status – Tourist Visa 


PROFESSIONAL SYNOPSIS

PDBM (HR), BCom. (B&I) Mumbai University, 2+ years of experience in core HR domain covering HRIS implementation, Employee Life Cycle Management, HR Communication & Documentation, Talent Acquisition, Induction of Management Staff, Employee Interaction and Employee Engagement.

CORE COMPETENCIES

(HRIS ( Employee Life Cycle Management (Employee Relations( Employee Engagement 
( Recruitment ( Talent Acquisition ( HR Communications  (  HR Operations
PROFESSIONAL EXPERIENCE

Duration: July  2012 – December 2014  

Location : Mumbai

Function : HR
	July 2014 – December 2014
	:
	Executive – Corporate HR 

	July 2012 – July 2014
	:
	 Trainee




Brief Summary:

· Employee Life Cycle Management : Induction to Exit. Maintaining Employee Files & Documentation
· Implementation of HR Zone:Implementation of HR online portal across the division, which includes one on one trainings, Coordination with Vendors, solving queries, facilitating the use of all modules of HR Zone & maintaing the data on the HRIS portals. 
· Handling all HR related Correspondences: Appointment Letters, Confirmations, Transfer Letters, Warning Letters, & other communications
· HR Operations: HR Policies, MIS HR, Attrition Analysis, Attendance, Training arrangments.
· Recruitment / Talent Acquisition: Complete Recruitment Cycle for senior Management Offices, Sourcing CVs through Naukri / LinkedIn, Co-ordinating with consultants & candidates, Reference Checks, Offer negotiations.
· Employee Engagement Activity: Monthly birthday celebrations, Festival celebrations, Farewells, CSR activities for the firm


JP Morgan India Pvt. Ltd.
Duration: June 2010 – July 2011  

Location : Mumbai

Function : Treasury Services & Securities
Designation : Team Member


Brief Summary:

· Cash Reporting : Daily/Monthly/Quarterly & Yearly KPI’s & MIS reports, reports relating to credit balances.
· Fail Trade Reporting : Daily/Monthly/Quarterly & Yearly KPI’s & MIS reports, Reasons for trade failure through use of Business Object & COSMOS application.


Vivek Computers (Part Time)
Duration: March 2007 – October 2009  

Location : Mumbai

Function : Teaching

Designation: Faculty cum assistant


Brief Summary:

· Teaching : MS-office & Tally.
· Operational Work : All office work relating to the students, preparing bills for clients, responding to students queries
Computer Skills
· Well versed with Windows 2007 / XP, MS Office and Internet
· MS-CIT appeared in January 2006 securing 70% from Keerti Computer Institute
· Tally 9.0, D.T.P, Flash, HTML, DHTML, Dreamweaver, Firework & Gif Animator from Keerti Computer Institute (Goregaon)
Co-curricular & Extra Curricular Activities

· Active participation in RSP & NSS and awarded the Best RSP & Best NSS Girl.
· Team Coordinator for College Fest – Innovators.

· Participated in Inter-College Fests & won 2nd prize in Tug of War.

· Participated in Group Dance Competition at St. Thomas Parish & won 3rd prize.

· Awarded the Cutting Edge Camp – All Star Best Student Award.

· Awarded the Best Performance for the 2nd year in PDBM (HR).





 Academic Details
	Particulars
	Institute
	University / Board
	Percentage / Grade

	PDBM HR (2012 - 14)
	WLC College of India
	UK Affiliated
	Distinction

	MCOM Mgmt (2010-12)
	Vivek College of Commerce
	Mumbai University
	44.25%

	BBI (2010)
	Vivek College of Commerce
	Mumbai University
	71.78%

	HSC (2007)
	St. Thomas Jr. College
	Mumbai University
	63.84%

	SSC (2005)
	St. Thomas High School
	Mumbai University
	57.06%







 Personal Details
Date of Birth: June 18th 1989
**References available on request

