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Career Objective:
                Seeking a strong and challenging position to maximize my huge range of experience and responsibilities in the field of Accounts utilizing my knowledge, analytical and technical skills. My enhanced experience would significantly contribute to the development of your organization. 
Work Experience:
· 2 Years work experience as Accountant in M/s. Cable Master Electronics L.L.C. Dubai – UAE. From May 2012 to Jul 2014.
· 1 year work experience as Accountant in Wallstreet Exchange Kadapa. AP India     from Apr 2011 to Apr 2012. 
· 2 years work experience as Accounts Assistant in Haroon Bajaj Co. Kadapa AP India from the year Jan 2009 to Mar 2011.
Job Responsibilities:

· Manual Accounting, Salary Preparation, Petty Cash, Bank Book Reconciliation

· Tally Management

· Making Invoices and Full statement of Account for the complete project

· Follow up with Clients for payments and Orders

· Making monthly projection and Payment reports
· Monitoring Daily expenses regarding to the Company

· Confirmation of Debtors & creditors Balances.

· Preparing Stock Statements

· Verifying Bank Transactions

· Verifying Daily transactions relating to Accounts

Maintaining a proper time management system with good presence of mind and self-discipline for executing the above said.
Technical Skills:

· Tally ERP 9

· Basic Computers, Windows XP2000, MS-Office & Internet Concepts

· AutoCAD
Competencies:

· Good communication skills, Hard working and Team worker. 

· Ability to handle the assignments under pressure. 

· Ability to work under pressurized conditions. 

· Ability to deal with people diplomatically and willingness to learn things in a proper manner. 
Technical Strength:

· Knowledge in Communication Engineering.
· Knowledge in Extra Low Voltage Systems – 
Structured Cabling System

Gate Barrier Parking management System

Satellite Master Antenna Television System

Intercom System

Access Control

Back Ground Music and Public Address System


Closed Circuit Television System
Academic Qualifications:

· Graduation in B.Com (Computer Applications) from Vikas Degree College Affiliated to S.V.University, Tirupati during the year (2007-2010).
· Intermediate from Vignan Junior College affiliated to Board of Intermediate Education, Hyderabad during the year (2005-2007). 

· SSC from Board of Secondary Education, Hyderabad during year 2005.
Personal Profile:
	Date of Birth
	:
	25-Jul-1990

	Gender
	:
	Male

	Religion
	:
	Islam-Muslim

	Marital Status
	:
	Married

	Nationality
	:
	Indian

	Languages Known
	:
	English, Hindi & Telugu

	Address for Communication
	:
	Dubai

	Visa Status
	:
	Visit


Declaration:
I hereby furnish that the above information is true for the best of my knowledge and belief.

Place: Dubai
Date: 18-01-2015 
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