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Sujith 

E mail   : sujith.222396@2freemail.com 
OBJECTIVE: 
To be the part of a progressive organization & to obtain a position that will enable me to use my Organizational skills and educational background for the achievement of personal goal as well as organizational goals.
ACADEMIC QUALIFICATION:

	Name of University 
	Qualification 
	Period 

	University of madras, India
	M Com (correspondent)
	Dec 2014

	Bharathiar university, India.
	MBA (Finance& Marketing) 
	July 2012

	University of Calicut, India
	B.Com (Co-operation)
	April 2010


  SKILLS & QUALITIES: 
· Peach tree 
· Tally 
· Ms office
· Strong prospecting-account management and closing skills
· Company and bank account reconciliation
· Tactfulness – to generate positive company image
· Inventory control and management

· Know about quantitative methods and techniques

· Know about capital budgeting techniques

· Flexibility

· Well organized 

WORK EXPERIENCE:

· Accountant 

Sources and Solutions of Elevators Abu Dhabi UAE                                      02/2015 continue

Job responsibilities:
· Prepare day book and cash handling(petty cash)
· Day to day accounting work in peach tree accounting software
· Attendance checking and control the mis practices
· Submit the reports timely generated from peach tree accounting
· Company and bank account reconciliation
· Filing all the documents 
· Prepare accurate and timely monthly, quarterly and year end close.

· Bills payable &receivables
· Follow up with clients for payment

· Administration works

· Prepare invoices, sales and LPO in excel
· Follow up with shipper for bill of lading and other documents for customers

· Bank works handling with high security 
· Accountant





                01/2012 to 12/2014



      Arafa Traders, India

Job responsibilities:
· Prepare day book and cash handling

· Prepare the reports in tally and submitting to management timely
· Bills payable &receivables
· Company and bank account reconciliation
· Prepare invoices, sales and purchase

· Assist the daily banking requirements.

· Supports budget and forecasting activities.
· Controlling the cost by frequent checking
INTERNSHIP: 
	Topic
	Organization 

	Buying Behavior of rural people towards the investment in chit fund
	Dhanakodi chits fund pvt ltd, India.


TECHNICAL QUALIFICATION:   

	Program 
	Place of Issue 

	Post Diploma in Computer Financial Accounting 
	Government of Kerala , India


TRAINING QUALIFICATION: 

	Program 
	Organization name  

	2 Month Job trainee Microsoft Dynamics  
	Emporis Academy Private Limited, India

	On the job Trainee  
	Future Value Retail, India


AREA OF INTEREST: 

· Accountant

· Budgeting

· Cost management

· Office coordination

· Computer field                                                                                                                                                                                                                                                                                                                                                                                                                                                           
 LANGUAGES KNOWN: 

 English, Hindi and Malayalam
HOBBIES:
Listening music, watching movies and Indoor games        
PERSONAL INFORMATION:                  
Date of birth
    
: 16/12/1989

Age


: 25 Years
Gender             

: Male

Marital Status  

: Single

Nationality
    
: Indian

References available on request
DECLARATION:
                   The above information is true and best of my knowledge.











SUJITH 
