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Professional Profile:
An effective, natural communicator with excellent interpersonal skills developed with a customer-focused industry. Dynamic and active with an independent disposition to solve problems under extreme pressure

Professional Objective:
To seek a responsible position in which extensive professional experience expertise in the field of Logistics and supply chain can be utilized. To join an organization that is attentive to details and required qualified, dedicated & result oriented personal

Personal Attributes:

Highly organized, efficient, flexible and versatile team player who will work hard and excel in any environment Dedicated and committed, willing to take on challenging rolntes, tough assignments and work to tight deadlines.
Academic Credentials:

2001:


Bachelor of commerce (B.com)65% from Kuvempu University

Career Progression:

(Apr.’08 – Aug.’14:


Logistics Coordinator
WithAlankithassignments Ltd Bangalore
Major Responsibilities:

·  Maintain and update the dock report on a daily basis.

·  Close all deliveries that have left facilities by the end of the day to ensure proper information is entered into ERP.

·  Assist Traffic Coordinator in preparing proper documentation for daily transportation to facilitate shipments as required.

·  Provides expedited services as needed by sales or production requirements.

· Provide support to material handlers and freight carriers to ensure product is shipped correctly and on time to our customers.

·  Other duties as required.

(Sep.’06 – Sep.’07:


Senior Finance Executive with IBM Daksh






Business Process Ltd Bangalore
Major Responsibilities:

· Accessing and uploading the invoices in the ERP Application

· Verification of the PO’s & non PO’s for wrong invoice numbers, duplicates, etc

· Resolving the discrepancies arise during the 3 way match

· Processing of invoices for payment in SAP

· Calculation of Vat selecting the proper tax code in SAP.

· Query handling (Through mail & calls)

· Pulling reports from SAP

· Quality Check

· Pre audited Travel & Expense Claims for Unilever UK 

Using GERS A Tool built by IBM

· Reconciliation of T&E claims on Daily basis

(Jan.’04 – Feb ‘06:
Senior Accounts Executive with AshiyanaContracting

 Dubai – U.A.E


A Dubai based Construction Company engaged in construction of Luxury Villas & warehouses

Major Responsibilities:

· Preparation of project reports

· Accounts Payables (Cost Sheets)

· Accounts Receivables (Book the Revenue)
· Payroll 

· Bank statement Reconciliation

· Follow up of Debtors / Creditors & Reconciliation of their Accounts
(July’02-Nov.’03:
Accountant with Adroit Group of Companies, Dubai.
A company engaged in diversified activities like construction, Building Materials Trading, Heavy Equipment Rental, Maintenance & Transport

Major Responsibilities:

· Preparation of project reports

· Cash flow statement

· Accounts Payables (Cost Sheets)

· Accounts Receivables (Book the Revenue)

· Payroll 

· Day to day accounting activities such as invoices, cash, maintaining - Debtors, creditors etc

· Bank statement Reconciliation

· Follow up of Debtors / Creditors & Reconciliation of their Accounts
· Maintaining stock ledger.

· Inventory control.

(May.’01-June’02:
Audit Assist. With M/S Mahesh Shendge& Co
Chartered Accountants Davangere, India

Major Responsibilities:

· Calculation & Submission of Sales Tax & Income Tax  & file return 

· External auditing
· Assisting in preparation of Financial Statements
