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	Background 
	Multi-faceted, proficient, unswerving, Accountant with 6 years of professional experience in Pakistan’s Renowned Organizations with diversified specialized skills set covering Financial Reporting, Management Accounting, Taxation, Business Analysis, Corporate Finance, Import documentation & ERP SAP. Demonstrated personal skills set covering discipline, integrity, decisiveness, adoptability, multitasking, problem solving, excellent communication, dedicated team player, and quick learner with a desire for continuous personal and professional growth. 

	Professional certifications
	ACCA(UK) - Association of Chartered Certified Accountants
CAT - Certified Accounting Technitian,  ACCA(UK)


	Professional Experience
	University of Management Sciences 
Lahore, Pakistan.
Assistan Finance Manager (Payables & Treasury)  - (January 2014 to Present)              
· Assist in preparing the financial statements in accordance with IFRS/IAS and GAAP.

· Supervision of all bookkeeping functions of payables & banking including but not limited to vendor invoices (opex & capex), petty cash reimbursements, travel expenses, bank payments (cheques, DDs, POs), accruals.

· Reconcile related balance sheet items including but not limited to AP, Banks & withholding tax accounts.

· Review of related trial balance items to ensure accuracy and preparing Journal entries where necessary.
· Ensure all policies & SOPs are complied with regarding procurement & payments.
· Review of weekly fund position to ensure working capital requirements are met and allocating extra funds for investment.
· Coordinate with Corporate banks/fund managers for related issues.

· Arranging bank finance (fund based & non fund based)

· Establishing LCs for imports
· Arranging bank guarantees
· Acting as a backup team member for payroll preparation.

· Coordinating with external & Internal Auditors.

· Preparing management reports as required.
Master Sanitary Fittings Industries Limited
Gujranwala, Pakistan
Master Polyplastic Industries Limited                                    
Assistant Manager Finance  (Oct 2011 to Dec 2013), 2 Years, 3 Months
· Preparing monthly management accounts (CGS,P&L, variance analysis).
· Assist in the preparation of financial statements as per IFRS/IAS and GAAP

· Preparing daily cash & bank position.

· Supervision and training of accounting staff members
· Ensure accurate recording of all financial transactions (PVs, RVs, JVs)

· Ensure accuracy and reconciliation of related trial balance items.

· Review of payments by verifying documentation.

· Advising necessary adjustment entries in the GL.

· Supervision & Review of bank reconciliations.
· Supervision & Review of intercompany accounts reconciliations

· Maintaining fixed asset register.
· Preparing supplier payment schedule.

· Preparing monthly Payroll.
· Establishing LCs, documentation & costing of import transactions

· Assist in Lease Finance Arrangements & ensure timely repayments.

Refine Steel Mills (Pvt) Ltd.
(Gujranwala, Pakistan)      
Chief Accountant  (Aug 2010 to Sep 2011), 1 Years, 1 Month
· Preparing financial statements as per IFRS/IAS and GAAP.
· Recording of all financial transactions (A/R, A/P, GL).
· Customer Invoicing & followup.
· Preparing aged analysis.
· Preparing monthly payroll.

· Preparation of monthly management accounts.

· Preparing budgets & comparing with actual results.

· Maintaining fixed asset register.
· Inventory management.

· Preparing & filling tax returns.
· Coordinating with auditors.
Asjad Amin & Co. Chartered Accountants
(Gujranwala, Pakistan)      
Audit Supervisor  (Jan 2009 to Jul 2010), 1 Years, 7 Months
· External, Internal & Specialized forensic audit assignments.
· Tax computation & return filling

· Bookkeeping & accounting system development assignments.

	Technical Expertise


	· Accounting and Auditing Standards (IFRS/IAS).
· International Accounting Practices.
· Fixed assets and inventory management.

· Financial analysis and Variance analysis.

· Multitasking and Problem Solving skills.


	Languages


	· English (Proficient - reading writing and speaking)  
· Urdu (Proficient - reading writing and speaking)

· Punjabi (Proficient - reading writing and speaking)

	Basic Academics
	Gujranwala Board of Intermediate and Secondary Education, Gujranwala - Pakistan

Secondary School Certificate of Education (SSC), 2008



	Computer Skills
	Accounting Software’s:

· SAP, Sage Accpac, peechtree, Quick books, MIS developed on SQL.

· Microsoft Office Suite (MS Excel, MS Word etc.)
   (Awarded certificate of “Excellence in Excel” by ICMA Pakistan)

	Interests & Activities
	· Cricket

· Travelling

· Internet

· Reading

	Personal Information
	· Date of birth              : November 2, 1986

· Nationality                 : Pakistani

· Marital status            : Single
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