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Career Objective: To be able to strive for a responsible position in an organization utilizing my skills, experience, expertise and accomplishments. To serve with dedication and high standard of professionalism for the organization I may be associated with.

PROFILE 

· Master of Business Administration [MBA] Major in Finance and Marketing from the 

Anna University, India in 2009.

· Bachelor of Commerce [B.Com] with Computer Applications from the Periyar University, India in 2007.
· Have 5+ years of experience in India employed with reputed organizations in Finance & Accounts, Marketing and Courier Industry.
· Served in highly responsible positions as Sr. Process executive, Sr. Business Development Executive and Branch Manager. 

· Gained knowledge & skills in finance and accounts including management and administration.  

· A seasoned professional who is a fast learner, adaptable in any assigned task, and expert in prioritizing duties. 

· Comprehensive problem solving capacity with excellent analytical, organizational, supervisory, coordination, time management and team leadership skills. 

CAREER PROFILE

Senior Process Executive in Ltd, India. (Looking after financial matters of OTC Accounts Receivable – Cash Application (2014 Jan to Dec 2014)
· Download Lockbox payments from SAP Directories and create the tracker.
· Processing multiple bank account receipts from Lockbox, In Housing Cash, Wire ACH and Offset on customer accounts by using SAP.
· Quality check on the postings.
· Handling customer queries and mails from clients.
· Uploading all backups and tracker details into share point.
· Responsible for clearing the misdirected cash and unidentified account.
· Communicate with collectors to get update on remittance details.
· Preparing unidentified reports on every month end closing.
· Matching the payments received and posted on daily basis.
· Send report to the bank, collectors and the team after matching the GL. 

· Month end closure of AR book. 
Sr.Business Development Executive, Webindia Internet Service, India. (2012 June to 2013 Dec)
· Business Development.

· Creating database, sending introductory mails.

· Provide right solutions as per Client requirement.
· Analyze commitment with team head and send quote.
· Assist in preparing financial statements; present the same to Manager – Accounts for verification & submission to management.

· Assist in business stock taking and valuation of business.

· Ensure that all accounts responsibilities are handled efficiently and effectively.

Branch Manager, Professional Couriers, India. (2009 Sep to 2012 March)
· Receive consignment from the respective hub and make arrangements for deliveries.
· Planning, controlling, organizing and directing the company’s branch level activities.
· Coordinate with different departments in order to perform effective business operations.
· Maintain Branch accounts and records.
· Conduct route checking. 

· Expedite deliveries of importance.
· Meeting valuable clientele for feedback to improvise services. 
· Billing and Settlement of daily cash.
Personal Details:

Date of birth

:  12.05.1986

Nationality 

:  Indian

Language Known
:  English, Tamil and Hindi
Marital status

:  Married

Visa Status

:  Visit visa
