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Objectives: 

To work for an organization where I can offer value through my experiences and broad business knowledge.  
key skills: 
· Proficient in analysis and experienced in MS Excel
· Excellent Analytical Techniques
· Communication skill verbal written 
· Financial exposure through working in Accounts  Banking and Finance industry since 5 years
· Good command in the software handling including the reconciliation of the statement.
Employment History: 
Nov 2014- to date 

   Accountant
                                                      Reputed Firm, , UAE
Responsibilities:



     . 
· To deal with accounting ERP based software (Financial force) and put all the financial data in it. 

· Overall financial controlling including funds management.

· Preparation and presentation of monthly management accounts.

· To deal with all the financial matters of property management and sale transaction including posting the data in to system.
· Preparation of WPS with the computation of salaries and commissions
Jan 2014- to Sep 2014 

   Finance Manager
                                                      United Engineering, Pakistan
Responsibilities:



     

· Development of an effective Financial Information and Management Information System..

· Dealing with the clients and finalizing all the financial aspects of the projects. 

· Managing registration of the firm. 

· Overall financial controlling including funds management.

· Preparation and presentation of monthly management accounts.

· Managing Income and Sales tax records.
Jun 2012- Dec 2013                      Training in Audit Assurance & Consultancy 
M Yousuf Adil Saleem & Co. Chartered Accountants 

(Partner Firm Of Deloitte Touch And Tomatsu)

Responsibilities:



     

· Managing, planning reviewing and executing financial audits of various manufacturing, banking and service concern.
· Gained knowledge in designing, implementing and evaluating accounting and related internal control systems. Analyzed the systems of internal controls both manual and computerized and suggested recommendations for improvements.. 

· To deal with accounting ERP based software.

· Planned assignments to execute in an effective and efficient manner by assessing systems to evaluate risk involved at business, financial and operational level. Preparation and presentation of monthly management accounts.

· Report writing on the observations with implications and recommendations and discussion with the clients.
Dec 2011- July 2013                     Internal Audit Executive
                                                      Community Supports Concern, Pakistan
: Responsibilities:
· Development of effective monitoring tools and framework for audit and compliance functions.

· Development of Risk Management guidelines.

· Analyzing, coordinating and ensuing improvements in operational policies & procedures to mitigate identified risks.

· Audit of web based MIS used for recording operations activities.

· Monthly audit of different programs being run as per the requirements of donors. The audit involves audit of Financial Functions and Operations.

· Audit of special projects being run through different regions/zones.
Mar 2009- Nov 2011                     Internal Audit Executive
                                                      9Mark Communications, Lahore, Pakistan
: Responsibilities:
· Assist manager in developing of effective monitoring tools and framework for audit

· Handling day to day transaction and maintain and prepare the vouchers.

· Perform function as an cashier.

· Handel the bank matters and other matters as directed by the Manager
Education: 

2013
BSC Applied Accounting                         
Oxford Brookes University, UK


2011                  ACCA (Qualified)

ACCA, UK,
2005                  B Com

Punjab University, Lahore, Pakistan

PERSONAL INFORMATION:
Languages:
  English (IELTS 6 Band),  Urdu, Punjabi
Driving Lisence: Pakisan Valid 7year License 
Marital status:    Single
REFERENCES:
Can be provided on request.
