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Global HR Candidate looking for HRIS/ Recruitment jobs
Career Objective & Summary:
Currently in pursuit of challenging and rewarding entry level HR:, Administration/ HRIS/ Recruitment positions in employee- friendly companies with an onus on career development. Worked recently on HRIS, administration, writing company HR policies, DBMS, training, onboarding and HR reporting in an international context. Proven HRIS, Oracle E-Business suite, IT, Training, Management and Communicative skills. Global and cultural exposure includes India, Saudi Arabia, France, Netherlands, Dubai and the US. Possess a 10 year US B1/B2 visa valid till 2024. Eligible for a 5 year Shengen Business visa.
Job Skills & Softwares known:
Organizational Communication, HRIS, Oracle E-Business Suite HCM R12,  HR Administration, Onboarding,
SharePoint, Job Descriptions, Company HR policies & SOP formulation, Training, MS Project, MS Visio, MS Office, Research, MS InfoPath, HTML, Employee relations, Recruitment, Cultural analysis, Industrial Relations, Adobe Photoshop.
Work Experience:
1.
Crown Holdings, Paris: HR Administration and Process Improvement Intern (May- Nov) ‘14
.
· Development of an Onboarding package for new employees of Crown’s European Division consisting of over 60 locations including Europe, Middle East and North Africa. 
· Monthly HR Headcount Reporting and Administration: Managing 15 International locations 
· Training Crown executives on SharePoint and Crown’s HR Processes 
· Development of HR portals & Management of Job Descriptions using SharePoint, HTML& MS InfoPath 
· Writing HR policies and Standard Operating Procedures for Crown Europe 
. 
2. URS Productively, Chennai, India: Management Assistant (December 2012- July 2013) 
· Supporting training programs on supervisory & communication skills 
· Training Need Analysis & Support for PMS review meetings of clients 
3. TCS, Chennai, India : Assistant Systems Engineer Trainee (August - November 2012) 
· Programmer of ASP .NET and SQL Server 2008 
· Training in Business Skills 
Education:
1. ESC Rennes school of Business, France (2013-2014): Master of Science in International Human Resource Management 
· Proved Academic Excellence- Topper of the Cohort with a Cumulative GPA of 4.73/5 
· Proved ‘Global Responsible Pioneer’- Awarded the ESC Rennes GRP Alumni Scholarship 
· Proved Management and Leadership skills - International Student Representative 
· Proved Team working ability- 2nd place in the ESC Rennes –‘Team Building Challenge’ ‘13 
2. Anna University, India (2008 -2012): Bachelor of Engineering in Electronics and Instrumentation 
· Proved Academic Excellence- Graduated First Class- CGPA 8.14/10 
· Proved Research and Analytical skills- Presented a poster in an International IEEE conference in Sivakasi, India on “Intelligent Breath Analyzer using Embedded Systems” 
· Proved Presentation & Technical skills- Won First place for my paper on “Wheelchair Control using Mobile Bluetooth” and a Technical Quiz in a national level competition. 
· Proved Publishing skills- Student editor of department newsletter –‘Insight’ 
Languages known:
English, Tamil, Telugu, Hindi (Fluent); French (Intermediate) and Arabic (can read and write)
Hobbies:
Poetry, Numismatics, Reading Novels, Discourses, Motivational Speaking, Travelling and Swimming
References:
References available upon request
