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Seeks a position in Accounts department in a reputed organization.
To be a significant part of the growth of a corporate, utilizing and upgrading my skills, thereby developing a prestigious career. 
Profile at a glance
M.B.A. Graduate with experience in Finance, Accounts and Administration.  
Managing Accounts up to Finalization, Preparation of Monthly, Quarterly and Annual Financial statements and Analysis, Authorization of payments, Bank and Inter-firm Reconciliation, Purchases and Sales monitoring and Cash Flow Analysis, Managing Account Receivables and Payables and Employee Recruitment and Remuneration, Auditing, Team Leading,   Financial Planning and Analysis by Budgeting, Sourcing and Allocation of Funds, Fund Flow Analysis, Asset Management, General Administration
Posses good analytical numerical interpersonal and leadership skills, Quick learner, Adaptable to any working environment.
EDUCATIONAL QUALIFICATION                                                                        
· M.B.A. Finance from INC Kollam under ICFAI  University, India
· SAP Finance at Zabeel Institute of Management Cochin 
· Diploma in Indian & Foreign Accounting from G Tech, India
· B.Sc (Chemistry) from T K M C A S under Kerala University, India 
· Certificate in IT (MS-Office) from C M C, Kerala, India
Technical Skills
Working knowledge in MS OFFICE & TALLY ERP 9 

CAREER INTERESTS                                                                        
· Accountant
· Senior Accountant
· Accounts Manager

· Assistant Finance Manager

· Finance Manager
ORGANISATIONAL DETAILS
CAPITHAN GROUP (Capithan Exporting Company, Veronica Exporting Company, Capithan Fuels, Capithan Theatre) Kollam, Kerala, India 
(2011 December – 2014 December)

  MANAGER (Finance & Accounts) in the globally renowned sea food exporting company

· Reports directly to the Managing Director. 

· Managed the Accounts department (A team of 8 Accountants) by allocating the work and recommends the amendments in the accounting systems and procedures.
· Compiles and analyzes financial information to prepare monthly and quarterly financial statements and Annual Finalization. 

· Financial Statement Analysis and Financial Decision Making.
· Managing Accounts of local purchase, posting of export sales & import purchases and assist taxation filings.

· Bank Reconciliation and Manage correspondences with banks.
· Monitoring the accounts of sister concerns and Inter-firm Reconciliation.

· Auditing of DEPB and VKUY sales and Export Duty Drawback.

· Stock monitoring and managing Accounts Receivables and Payables.

· Employee remuneration and Authorization of payments.

· Cash Flow Analysis, Working Capital and Asset Management.

· Preparation of Financial Budget, Sourcing Procuring and Allocation of Funds.
· Other projects as assigned.
iSTAR SKILL DEVELOPMENT PVT. LTD. India (2014 April onwards) 
   TRAINER (part time) for the Finance course Mutual Fund Agent
K S Nair & Co. Kollam, India (2010 May – 2011 December) 

   ACCOUNTANT in the Chartered Accountants firm.

· Concurrent Auditing of a reputed Bank and a Financial Corporation.

· Statutory Auditing and Finalization of Accounts and Preparation of Financial Statements of various Companies, Firms and Government departments.

· Income Tax Returns filing.
STANLEY CONSULTANTS INC. Abu Dhabi, U.A.E (2008 November -2010 May)

   ACCOUNTS & ADMIN EXECUTIVE in the US based Engineering, Environmental and Construction service firm in Abu Dhabi.
· Accounting of all receipts and payments of Dubai regional office. 

· Staff Time sheet monitoring and summarising and petty cash payments.

· Participated in and supported staff activities, including meetings, orientations, and presentations, updated calendars and contact lists.

· Planned, supervised and evaluated the work of other administrative staff.

· Prepared written communications, including memos, letters, distribution of mails generated and processed forms and reports, maintained files and ordered supplies.

· Supervising the efficient filing and safekeeping of all records.
M G UNIVERSITY OFF CAMPUS. Kollam, India (2008 June- October)

   TUTOR (Part time) Management (M B A).
HDFC STANDARD LIFE. Kerala, India (2008 March – August)
   SALES MANAGER at Kollam branch.
     Awarded the Best Recruiting Manager of the branch in June 2008
SHRIRAM CITY UNION FINANCE, Bangalore, India
   MANAGEMENT TRAINEE as part of Summer Internship Programme.
     Awarded the Best Performer in Shriram City Union Finance & Star Performer among Summer Internship Programme students in Bangalore.
AMBADY CONSTRUCTIONS Kerala India(September2000 –November2005)

   MANAGER (Accounts & Administration) in the Upcoming Kollam based construction firm specialized in residential property development at Kollam. 

· Managing Finance of the projects, Accounts and salary of employees.

· Preparation of Profit & Loss Account and Negotiating with suppliers for prices. 
· Overall Administration and Customer Relations Management
PERSONAL INFORMATION                                                                        
· Date of birth

-   26 July 1977

· Place of birth
-   Kollam, Kerala, India
· Nationality
-   Indian

· Civil Status

-   Married
· Languages Known
-   English, Malayalam and Hindi

 

· Driving license
-   Two wheeler and LMV (India)
