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OBJECTIVE
I am keenly interested to work in a career oriented organization, offering long-term career prospects which can utilizes/build up my educational qualifications, skills, experience and provide opportunities for future professional advancement.

ORGANIZATION
Bank Limited (Pakistan).

Date Of Joining:        06-06-2012

DESIGNATION  
Officer Grade-II (Banking Operations)
· To ensure that Customer Service Standards are being met.

· To ensure the friendly environment at work place.

· To ensure the Complaints Free Banking.

· Guidance / grooming of staff in various operational activities in order to use their potential and enhance their abilities / effectiveness.

· Having Power of Attorney to sign different financial instruments.

· Supervision of all cash transactions (Receipts/Payments).

· Supervision of Clearing / Collection Transactions.

· Supervision of Remittances Transactions.

· Supervision of all cash On-Line Transactions.

· Execution of On-Line Transfer Transactions.

· To ensure the implementation of SBP regulations on Money Laundering & Know Your Customer (KYC).

· To Manage the Cash Department according to SBP Rules and Regulations

· Experience of handling various internal and external audits including Audit conducted by State Bank of Pakistan.

ORGANIZATION:
Bank Alfalah Limited. (03 July 2006  To 05 June 2012)

DESIGNATION: 
Officer Range-II 

                                   Last Designation (Incharge Operations)   

· Supervision of all cash transactions (Receipts/Payments).

· Supervision of Clearing / Collection Transactions.

· Supervision of Remittances Transactions.

· Supervision of all cash On-Line Transactions.

· Remittances (Issuance and encashment of DD, PO, Call Deposits. 

· Issuance and Encashment of Rupee Traveller Cheques.

· Issuance and Encashment of Term Deposits Receipts.

· Clearing (inward/ outward).

· Collection of Bills.

· Processing of ATM Cards applications for issuance.

· Lockers (Allotment, operations, Recovery of Rentals).

· Deposit Mobilization.

· Customer Relationship.

· Preparation of Monthly, Half Yearly and Annual Statements.

ACADEMIC QUALIFICATIONS

                                  YEAR

              QUALIFICATION

                                  2009

                 MBA

                                  Al-khair University

                                  2004

                 BCS

                                  Allama Iqbal Open University Islamabad.

                                  2000

                 I.COM

                                  BISE Rawalpindi

                                  1998                                   MATRIC (Science)

                                  BISE Rawalpindi

Courses Attended:

One (01) Month training in Bank Alfalah Ltd., Training & Development Center, Lahore as Officer Range-I

· Two (02) days Course on  Branch Banking Operations.

· Two(2) days Course on  Clearing and Collections

· One(01) day Course on Currency Management  By IBP.

· Two(2)  days Course on Banking Law and Practice.

· Two (2) days Course on How to Get a Good Audit  Rating.

· Two (2) days Course on Fraud Preventions in Branch Operations.

PERSONAL INFO

Date of Birth:

20-01-1983
Nationality:

Pakistani

Marital Status:

Married




