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Career Objective
To build upon my skill set and seek an opportunity that allows me to stay up-to-date within the accounting & financial Knowledge in order to utilize my qualification, expertise and hands-on experience to the optimum level in order to achieve career growth.
Professional Experience
March 2014 - Present

Kotak Mahindra Bank



Assistant Manager

Company Profile:

· Maintaining relation with Current Account holders for Kotak Mahindra Bank.
Responsibilities:

· Handling a portfolio of 400 customers.

· Making outbound calls to Current Account holders and catering there needs.

· Generating leads of Asset products like Business Loan, Overdraft.
· Also cross selling products to Current Account holders like Term Deposit, new CASA opening, and other bank products.
· Also receiving mails from customer and addressing their queries.

June 2012-Feb 2014

Munisuvrat Opticians



Sales Person

Company Profile:

· Chain of Optician & Contact Lens Clinics.
Responsibilities:

· Independently managing the Mira Road Branch.

· Handling Walk in clients and also building up long term relationship with regular customer.
· Catering to their needs and providing the best possible solutions.

· Also was responsible for maintaining the books/maintaining inventory levels/receivable books etc.

· Daily recording of Sales and Purchase bills.
· Prepared and reconciled the month-end statement of accounts.

· Handled cash & bank payments.

Oct 2011 – May 2012

 B.V. Investments Pvt Ltd, Mumbai, India




Accounts Assistant.

Company Profile:

· The company is a dealer in shares & debentures. (Share & Stock Broker NSE & BSE)

Responsibilities:

· Maintaining Demat account of regular customer.

· Allocation and updating of Folios for 50 clients & sub-brokers.
· Managing Pay in & Pay out with senior team members. 

· Handled daily cash & bank payments.

Educational Qualification

· Scored 68% in Bachelor of Commerce from, Mumbai University, India (majored in Accounts) in the year 2012-2013.
· Scored 67% in Higher Secondary Education, from Maharashtra Board.

· Scored 72% in Secondary Education, from Maharashtra Board.
Professional Qualifications:
· Pursing for MBA in Marketing from of the Welingkar University.  
Skills & Assets:
· Customer Service Orientation.

· Organizational Commitment.

· Relationship Building.

· Able to work under pressure and meet deadlines with ease and efficiency.

· Ability to manage, develop and motivate teams to achieve their objectives.

· Strong communication, interpersonal and leadership skills.

· Leading and dealing effectively with multicultural environment. 

Computer Skills 

· Working Knowledge of Microsoft Word, Excel and PowerPoint.
· Software/language learned. (HTML, DHTML, Linux, Tally, C, C++, DTP.)
· Proficient in the use of Internet and email.

· Fast learner of all customized Software.

Personal Details


· Date of Birth:


29th September 1992
· Nationality:


Indian

· Marital status / Gender:
Single/Male
· Visa Status:


NA
· Languages:


English, Hindi & Gujarati

Page 1 of 2



